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Grants Online Overview
Materials

The following Grants Online reference materials
are available from the Grants Online 101 web

page:
>  Grants Online Overview
> Grants Online Glossary
> Explanation of Grants
Online Roles

> System Navigation

https://www.noaa.gov/organization/info
rmation-technology/grants-online-101



https://www.noaa.gov/organization/information-technology/grants-online-101
https://www.noaa.gov/organization/information-technology/grants-online-101
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ﬁ Module 6 Overview

Prior to this module, a Request For Application (RFA) must have been
completed in Grants Online. In a real world scenario, this RFA would
have also been posted on Grants.gov for the public to submit their
application package.

@ Module 6 Objectives

Upon completion of this module, students should understand:

= The Universal Process — Application and Review Event Process Map

How to enter a paper application

How to complete the Review Minimum Requirements Checklist

The Universal Process — Prepare Application for Funding Process
Map

How to complete the Conduct Negotiations process



Universal Process — Applications and Review
Event Process Map

Applications and Review Event Overview (UNI-2) Aprl29, 2019
/Receive applications Version 4.27

Applications submitted via Grants.gov
»
-
— GRANTS GOV
r “, 5 //\ b
la A h 4 = END
- - b ,
Grants.gov - \‘ 4 w \\‘,

4

b 4 v

4 5
3
Review Minimum Reguirements Approve/Reject

Assigned Program Officer ! 5
ﬁ Input Paper Applications Checklist (1 Per Application) Minimum Requirements
far REA e Checklist (1 Per Application)
2 Applications can be rejected after the Minimum
K ib REA Requirements Checklist has been completed. J
c NOAA

0

Review Reviewer Instructions

Select Applications global option becomes

& Y
A A
. C N > ‘: > g ‘)—b END available after Review Instructions warkflow is
a2 A \\ 4 - completed if there is pg Review Event.
4 v

document is available, but not a task.

6 7 8 9
Assigned Program Officer Review FALD Clear
Reviewer Instructions Reviewer Instructions

Only if Review Event Exists

Review Event Workflow

*Review Events are optional in Grants Online.
*Review can be conducted using Grants Online functionality or outside of Grants Online

A Review Event is optional for the Universal process.
@ . :ﬁ »@»— END
l_l Dependent upon completion of Reviewer ig
10 Start Review Fvent Instructions workfiow and approve/reject/ 12 Close Review Event
Assigned Program Officer . withdraw status on all associated applications. Assigned Program Officer
Global Option Global Option

Available without a task Available without a task

Corresponding Video

Hands on activity for this Module starts here.
You will be completing steps 1 — 5.

To begin, access the Grants Online Training site.

The gstudent account represents a Certified Federal Program Officer.
Sign in with your gstudentXX account.
The password is gotedafeb21XX$$.
Note: XX is your Student Number.


https://www.youtube.com/watch?v=JCcSaHhz9-o&list=PL7eEDcBSoNkuAiMOOvMt_1Y41Zs4bcGBu&index=5
https://grantsonlinetraining.rdc.noaa.gov/flows/home/Login/LoginController.jpf

Ap;jljcations submitted via Grants.gov

= GRANTS.GOV™
la
Grants.gov END
—>
3 4 5
A Assigned ReV|eV\{ Minimum Ap}:)\;gvle/ReJect
Input Paper Applications | Program Officer Requirements |r.1|mum
for RFA ” Checklist Requirements
(1 Per Application) Checklist
2 (1 Per Application)
1b RFA
NOAA

To start, select the Input Paper Applications menu item from the Application tab. The data on the
Application Details screen will already be filled in if the application was exported from Grants.gov. However,
if a paper application is received by the Program Office the data must be entered on this screen. The fields
marked with an asterisk are required for the application processing to continue.

RFA | Application | Awards | Account Management m

Welcome to Grants Online Grants Student13. You are logged in to GOLTr2. Log Off

L Inpu_t Pa_per Search Awards > > Search Applications = > Application - NA20GOT9980195 > > Award File In Progress - NA20GOT9980195
Application

+ Manage
Application i i
Reviewers Application

+ Reassign
Competition for

Snpkal This feature allows you to input new paper applications to an existing RFA or competition. The actual application m

- Input Paper Application -

Search for RFA

Search for your RFA: N ————
Funding Opportunity Number: 2021-2006676 Funding Opportunity Number :[ ]
: umber : 1
Fiscal Year: 2021 oo 1
(use format YYYY)
Selected Type : All
==
Create Application Header - SF-424
Applicant Name : = | | Applicant Name: Great Plains Development
Applicant Type : * [Please Select Applicant Type Appllcant Type Regional Organization
Applicant State : = |Please select a state i .
Applicant State: Kansas
Ex



Ap;jllcations submitted via Grants.gov
o —
B GRANTS.GOWY
la

»
Grants.gov > END
—
3 4 5
Assigned ReV|eV\{ Minimum APPFQV.E/ReJeCt
Input Paper Applications | Program Officer Requlrerr‘!ents er.\lmum
for RFA ” Checklist Requirements
(1 Per Application) Checklist
2 (1 Per Application)
1b RFA
NOAA
Application Details - SF-424
Audit Trail: &
[ Attachments:
[-1 Program Office Added Information
Proposal Number: |
Project Type: O construction O Non-Construction ) Both
Mote: This section is for the
T S S e
ol irectors: Investigators / Project
Directors not listed below
Keyword(s):
Erincipal Place Of Performance : * @ Applicant's Legal Address
Principal Place of S OForeign
O Multi-state
Performance defaults to o Statavide
) Countywide
“ g 3 2 P
‘Applicant’s Legal Address O Citywida
() Zipcode
Application Submission Type and Date Information
Type of Submission: O Application O Pre-Application ) Changed/Corrected Application
Type of Application: O New O Continuation O Revision O Renewal O Resubmission
R o If Revision, select iate lett : |-Select a Revision T - W
Project Start Date: 10/01/2020 St o = : —— = |
ProJeCt End Date' 09/30,2022 Is this application being submitted to other agencies? [] :N;lilc?::?ei—
Federal Agency Received
Date- Today’s date I_mmmfnnfwvv for date fields,
. i Project Start Date: * Froject End Date: * | submitted pate: [ ]
TI me: Cu rrent tl me State Received Date: |Federa| Agency Received Date: © Time: * | |[ptl~| Eastemn I
Applicant Identifier: I:l State Application Identifier: Federal Identifier:

To see what a SF-424 Paper Application looks like, click here.



http://www.corporateservices.noaa.gov/grantsonline/Documents/SF424_GENERAL_ATOMICS_2020-02.pdf

Appﬂcations submitted via Grants.gov
_
= GRAMTS.GOW™
la

Grants.gov

3 4 3

= Assigned Review' Minimum Apprg\{e/Reject
Input Paper Applications Program Officer Requirements Minimum
1b

A 4

for RFA Checklist Requirements
(1 Per Application) Checklist
2 (1 Per Application)

RFA

NOAA

Applicant Information
Legal Name: *

Department Hame:

Division Name:

(913 it umben ] ey ] Duns Number: 963521687

(oe-x0000x)

Street: ‘
City: | County:

State: © | Please select a state v Province:
C:untr',':| | Zip:

Person to be Contacted on Matters Involving this Application
Prefic:  First Name: Widdle Name:  Last Name: Suffix:
None ¥ || || Nonz ¥

Title:

Organization Affiliation:

E:;: Number: | Fex Numhar:l\—l Type Of Applicant Was

o | —— already entered at the
State: Flease select 2 state v] Frovince: 1 1
- | | e begmrpng of the
othar Appliztion Infommat application process.
Type of Apalicanti: * [Please Select Applicant Type ] I
[ = i_ ¥ |
PES‘E p.|.-5;i:|5 of . Enter Title Of PrOjeCt.
Appl icants roject: . . .
4 Within the title, use your

ProjctAreas gstudentXX number. This
will allow for an easy way
to search for your
application if needed.

CFDA Number: “[11,956 - Grants Online TRAINING - NOAA ¥ |

The DUNS Number should be entered if it is known.

The Application Details screen contains most of the fields found on an SF-424. After entering all required
fields, click Save as Draft. If you have missed any required fields you will see an error message with
guidance regarding the missing fields.



App?ucations submitted via Grants.gov
o
= GRANMTS.GOWY
la

Grants.gov > ‘ }@_V END
5

y

4
3 .
— Assigned Review Minimum Approve/Reject
Input Paper Applications | Program Officer Requirements er.1|mum
for RFA ” Checklist Requirements
(1 Per Application) Checklist
2 (1 Per Application)
1b RFA
NOAA
Name of Federal Agency: [EDA |
Applicant Congressional District: ‘ ‘ Project Congressional District: |

s the Applicant Delinquent on any Federal Debt? OYes O No

Is Application Subject to Review by State Executive Order 12372 Process?

Ca. This application was made available to the State under the Executive Order 12327 Process for review on

Ob. Program is subject to E.O. 12372 but has not been selected by the state for review.
. Program is not covered by E.Q. 12372.

Project Director/Principal Investigator Contact Information
Prefix:  First Name: Middle Name: Last Name: Suffix:
‘Nonevll ‘ ||N0nev‘

Title: |

Organization:

Department:

Division:

Email:

Street:
City:
State:

| County: | |

Please select a state v] Province: [ |
| — I 1

|
|
|
|
Phone Number: | Fax Number: |
|
|
|
|
|

Country:

Authorized Representative

Prefix:  First Name: Middle Name: ”Last Name: Add App"cation Funding Details

‘NoneVH ‘

Title: | . e .
Phone Number: | | Application Total Funding : 20,000.00

Email: [ Fiscal Year :
Street: | (use format YYYY ) 2021 |

I | Funding Start Date : |10!01/2020 |Funding End Date :
Total Funding: $20,000. % (use format MM/DD/YYYY ) (use format MM/DD/YYYY
Federal Funding : |10,(]0[),0[] |Program Income : | ‘

Applicant Funding : |5,000.00 |
Start Date: 10/01/2020

State Funding : |5,000.00

|

Local Funding : |] ] End Date 09/30/2022
|
|

) |09/30/2022 |

Application Funding Details: =

20,000.00] _——

Multi Year Award: No
Nothing found to d#
Add New

Other Funding : |
Total Funding : [$20,000.00

Total Funding: *

(Both dates are auto-filled)
Federal Funding: $10,000

Application Funding Details: * m Appllcant Funding: $5!000
Total Funding: * |20,000.00 | State Funding: $5,000

Multi Year Award: No

Fiscal Year|Start Date |[End Date _|Federal _|Applicant/State __|Local|Other|Total Fundings|Program IncomelAction|Action|

2021 10/01/2020 09/30/2022 $10,000.00 $5,000.00 $5,000.00 $0.00 $0.00 $20,000.00 $0.00 Edit Delete
Add New

Save as Draft | Save and Start Workflow | Cancel

The Total Funding amount includes both Federal and matching funds.

PLEASE NOTE: A multiple year award refers to an award that spans across more than one year but the all the
funding is provided in one fiscal year. A multi-year award would have more than one line of funding on the

application details page; whereas a multiple year award would only have one line of funding.
1



Ap;?ycations submitted via Grants.gov

A GRANTS.GOV
- > s > END
Grants.gov
>
3 4 5
N Assigned Review Minimum Apprgv.e/Reject
Input Paper Applications Program Officer Requirements Mltllmum
for RFA d Checklist Requirements
(1 Per Application) Checklist
2 (1 Per Application)

RFA

NOAA

Award Number |Document |Document Type
Id

\liew 5694901 Review Min. Req. Checklist Not Started N/A 2714351  Application
View 5694490 Notify Recipients In Prograss N/A 2714322 RFA

Minimum Requirements Checklist

If you choose 'Nao' for & Minimum Requirement, please provide a comment in the corresponding box to the right or provide general comments in the 'Overal!
Comments' section below.

Minimum Requirement Met Requirement ? ent
Received on Time: Yes
Was the application received before the due date and time? No
Mot Applicable
4
Correct Federal Funding: Yes
Does the application request the correct Federal funding No
amount? Mot Applicable
e
Correct Match: Yes
Does the application contain the correct non-Federal funding No
amount? Mot Applicable
el
Complete Application: Yes
Does the application contain all of the required forms? No
Not Applicable
el
Ell ‘! l=|l I'
Data Management Plan: Yes
Was a Data Management Plan included with the proposal if No
required by the NOFO? Not Applicable
A

Choose the “Yes” radio button for each
criteria. Then click the “Save and
Return to Main” button.

Overall Comments:

[— | On the following screen, choose
“Approve Application for Meeting
Minimum Requirements.”

All requirements questions must be answered before the application can be approv.

| save | Save and Return to Main

If the “No” radio button is selected on any of the items comprising the Minimum Requirements Checklist,

a comment should be entered in the associated comments box or in the Overall Comments box (typically
at the bottom of the screen). The user will not be allowed to save the screen without a comment if a “No”

radio button has been selected. 12



Federal Grants System DUNS Relationships
An Award must be linked to the SAME DUNS Number in all Federal Systems

Applicant

Applicant obtains DUNS #
from Dun & Bradstreet

!
ISAM

SYSTEM FOR AWARD MANAGEMENT

Applicant Registers in SAM
using the EIN or DUNS #.

!

)
.

> GRANTS.GOV*

FIND. APPLY. SUCCEED"

Applicant submits
application via Grants.gov

Daily Update )~

Lensus

NIA ) 3

Grant # established once
the applicationis awarded

All Funding Activity

Funds
Transfer

US Department of
Commerce
Business Systems
(CBS)

Grants Online Org is linked
to CBS Vendor which is
linked to ASAP ID, all using
the DUNS Number

(E\Federai Audit Clearinghouse

Due Diligence
Completed using the DUNS Number

BUREAU OF THE
Fiscal Service [iadiisll

@

e Performance
Sysiem

13




Universal Process — Prepare Applications for
Funding Process Map

Prepare Applications for Funding Overview (UNI-3)

Wersion 4.27
* For NOAA, EDA and NTIA the NEPA process s required. For other bureaus the Once the PO Checklist
NEPA process is not available. — == has been completed
, N and certified (Steps 4
Baa’ o &8 6 N and 5), the system will
A EaLD ;;J::ﬁ:. Assigned g &, generate the "Forward)/
Program Officer \ 1 Revise Award File" task
» » for sending the award
file to the Grants
Specialist. Step 30 is
3 4 > 8 e g1 dependent upon
PO Checklist PO Checklist Complete PO Certify PO Award File  Forward Award | completion of Steps 10
CheckList Checklist File 1o and 17* {or 21 for EDA).
Grants Specialist *Step 30 can be done
o -~ N without completion of
- g L Step 17 (or 21 for EDA)
in special cases.
] 9
1 . 10 11 Applications can be
N MNEPA NEPA Review and select
Assigned { Cond Selected Approve NEPA rejected if the user
Program Officer j! Negotia (NOAA, EDAand NTIa)  NEPAOfficial NEPA Official selocts the option {0
Option to establish "Renegotiate” at step 3
/ additional NEPA reviewers. or step 31.
!
,'f EDA Only
/
!
1 - -
New L L
‘Organizations
Only ‘,
12 13 14 16
/ 15 17 19 20 21 22
Procurement  Procurement Complete and Approve 18
/ Reguest Request Forward Each Requestor T T Reguest Authorizing Approve Commitl Approve  Commit2 Approve
’,r Document Request Official Approver Approver
/ Option to establish NOAA Only:
! additional PRCF reviewers. Nightly
Upload to
/ MARS
!
!
/ Automated Task
/
tw Vendor
o nt Vendor
-———» 10
23 24 25 26 27 28 ;r;:ﬁ ?‘:'r'.:’; Link Vendor with
ali te Org nitiate Vendor n rg Profile
Data Quality Validate O Vendor Initiate Get iendal Accept Vendor Info/ Org Profil
Validator Profile (CCR) Data Contral Vendor Info Data Control Request New Vendor

April 29, 2019

14




3

PO Checklist

1
Assigned
Program Off

Conduct

icer Negotiations

Task Name

View 5694921 Conduct Negotiations

12
Procurement
Request

Award Number |Document [Document Type

i

Not Started N/A 2714331

Application

View 5694490 Notify Recipients

In Progress /A

2714322 RFA

Application Submission Type and Date Information
Type of Submission: Application

Type of Application: Mew

Pre-Application

Continuation Revision Renewal

Changed/Corrected Application

Resubmission

If Revision, select appropriate letter(s): |—Select a Revision Type-

=

Other (specify) |

What other agencies?

Is this application being submitted to other agencies? |

Use format MM/DD/YYYY for date fields.

Project Start Date: * |10/01/2019

Project End Date: = |09/30/2023 Submitted Date:

State Received Date: l:l Federal Agency Received Date: = |1D/30f2019

|Time: ‘b2:00 HPM '| Eastern

Applicant Information

State Application Identifier: l:l Federal Identifier: l:l

Organization Profile

Legal Name: * ‘MILAN CHAMBER OF COMMERCE INC

|

This Applicant has been automatically assigned a Grants Online Organization based on unique DUNS number match. <

Department Name: \

Division Name: ‘

Duns Mumber: *

(9 or 13 digit number) ‘167479591 |

EIN Number: * ‘
(ex-xxxxxoxx)

98-7654321 |

Street: |1|JSQ S MAIN ST

City: [MILAN | County: | |
State: * [Tennessee | Province: | |
Country: [USA ] Zip: Bez58-2748

Person to be Contacted on Matters Involving this Application

Prefix: First Mame: Middle Mame: Last Name: Suffix:

[rione v]| Il Il | [one ~]

Title: [

Organization Affiliation: |

Phone Number: |

Fax Number: ‘

Email: |

Step 1:

If the DUNS Number
was entered on the
application and the
organization is found
in Grants Online, a
message in black
bold text will be
displayed that reads
“This Applicant has
been automatically
assigned a Grants
Online Organization
based on unique
DUNS Number
match.”

15



1.

An additional identifier on the Organization Profile called the Cage Code
may be returned in the search results. The Cage Code is a data field from
the System for Award Management (SAM). As a result of the Digital
Accountability and Transparency Act (DATA Act), Grants Online now
receives a daily extract from SAM.gov that will automatically update the
Organization’s profile in Grants Online.

Only active records are returned in the search results. If for some reason
an organization is marked as inactive in the Grants Online database it will
not show up in the search results even though it may be associated with a
current award or closed award. For example, when an organization
converts from non-ASAP to ASAP, the non-ASAP record will be made
inactive so that it cannot be selected for a new award. If there are any
closed awards for that organization before it coverts to ASAP, they will
remain associated with the non-ASAP record but the active ones will
become associated with the ASAP record.

You will be able to tell whether or not an organization is already set up in
ASAP by the presence of an ASAP ID in the search results. If an
organization record is non-ASAP, but that Organization has been ASAP in
the past, please contact the Grants Online Help Desk.



3

P

2
1
Assigned Conduct NEPA
Program Officer Negotiations
12
Procuremen
Request

33 items found, displaying all items.1

View|Task Name

Award Number |Task

Document

Project Title

PO Checklist

t

Completed
Date

View Conduct N/A 02/05/2011 Application LB Universal2 RFA App Not 2199761 1795527 icmr L8 Univ2
Negotiations Started App
Vicns Makifu Dasimianke KA n2/nCi7n11 PEA LA Tn 21100780 170CC3C A2/AC/I011 LA LA

[-]1 Program Office Added Information

Proposal Number: |

<
Project Type: Construction Mon-Construction Both
Note: This section is for the
Principzl Invastigatars- regular SF-424 or for any
cipa tnvesti additional Principal
Project Directors: - N . .
i Investigators / Project
| Dirsctors not listed below
Keywaord(s):
P

Principal Place Of Parformance : @ Applicant's Legzl Addrezs
Guidance Faorsign

Multi-state P

Statewids N

Countywide

Citywide

Zipcode
Authorized Representative
Prefix:  First Name: Middle Name: Last Name: Suffix:

Nune'” H | HNune '|
Title: \ |
Email: ‘ |
Street: ‘ ‘
City: \ | County: | |
State: \Please select a state hd Province: | |
country: | | zi: O 1
Please Associate an Authori Representative within Grants Online for the Organization mentioned above using
the Authorized Representative Lookup button. 7
N~

Authorized Representative Lookup

Step 2: Choose the
“Non-Construction” radio
button.

Step 3: Choose the
Principal Place of
Performance category,
then provide the needed
details based upon the
selected category.

Step 4: Click the
“Authorized
Representative Lookup”
button. Search by your
studentXX number in
the Last Name field.

Click the “Save” button
at the bottom of the
screen.

We are currently working on a new award. When working on a continuation amendment, the
user will only have the option to select an organization identified on the original award.

17



Application Funding Details: ™
Total Funding: * |20,UOG.OO |
Multi vear Award: No

Applicant|State __|Local|Other[Total Fundings{Program Income|Action|Action

2021 10/01/2020 09/30/2022 $10,000.00 $5,000.00 $5,000.00 $0.00 $0.00 $20,000.00 $0.00 Edit Delete
Step 5: When applications come in, there will only be one line of funding.
In order to make this a multi year award, click the “Add New” link.
Add Application Funding Details
Application Total Funding : 20,000.00
v ‘ Start Date: 10/01/2021
(use format YYYY ) .
e e oy BT BN Date: 09130/2022
Federal Funding : = | ‘Program Income : (BOth dates are aUto_fllled)
Applicant Funding : I } Funding will be split in half:
State Funding : .
oo i | ‘ Federal Funding: $5,000
Other Funding : [ | Applicant Funding: $2,500
Total Funding : [$0.00 | State Fundlng $2’500
Close

Application Funding Details: *
Total Funding: * |20,000.00 |
Multi Year Award: Yes

ApplicantiState _ Local|Other|Total Fundings|Program IncomelAction|Action

2021 10101;2020 09;30;2022 $10 000.00 $5,000.00 $5,000.00 $0.00 $0.00 $20,000.00 $0.00 Edit Delete
2022 10/01/2021 09/30/2022 $5,000.00 $2,500.00 $2,500.00 $0.00 $0.00 $10,000.00 $0.00 m Delete
Add New

Step 6: Now there are two lines of funding, however the total funding is
currently at $30,000. Click the “Edit’ link for the 2021 funding and split the
funding in half, as per the above screenshot.

Details: *
otal Funding: * |20,000.00 |
Multi Year Award: Yes |
Fiscal Year|Start Date [End Date |Federal |Applicant|State [LocallOther|Total Fundings/Program Income|Action|Action|
2021 10/01/2020 09/30/2022 $5,000.00 $2,500.00 $2,500.00 $0.00 $0.00 [$10,000.00 $0.00 Edit  Delete
2022 10/01/2021 09/30/2022 $5,000.00 $2,500.00 $2,500.00 $0.00 $0.00 [$10,000.00 $0.00 Edit  Delete
Add New
Once the funding lines are correct, proceed to the next step.
Award Number: Step 7: Click the
< n
Associate with Existing Award | CIRAEIENS NE AT
Number” button. Then
[Save click the “Save and

Return to Main” button.

18



3

PO Checklist
>
7
1
Assigned Conduct \
Program Officer Negotiations \
\
|
| v
/ 12
/ Procurement
To P 7 Request
Provisional A Application - NA20GOT9980214
Organization
Workflow Step 8: Choose Id: 2853622
Py Status: ProgramOfficerActions - In Progress
“Negotiations J ?
”
SO I (712 Action: [ Submit
dropdown menu then yOurcDmments:..CmdmLN.emﬂaﬂa.lns_
: “ -5 Megotiations Complete I
click the “Submit Reassigr
Reject
bUtton' Withdraw
Your Tasks
Document Type Status
Al OO Aoy Fiter >>
. 32 items found, displaying all items.1
Award File In Progress - NA12G(GT9990022 View[Task Name Task (Completed|Applicant
Date
2245442
Status: View Procurement  NA11G0T9990039 02/02/2011 Procurement Test/Training App 1 for Not 2199722 1795342 Institute LB Test
Request and Request and Release 4,06 Comp RFA Started for App 1
Action: | Plzsse seledt an ation - Commitment of Commitment Community
Your Comments: Funds of Funds Managed
Resources
(ICMR)
A View NEPA Document NA1160T9990039 02/02/2011 NEPA Test/Training App 1 for In 2199724 179534102/02/2011 Institute LB Test]
o - Release 4.06 Comp RFA Progress far App 1
(N EPA - Commurity
Save Comment NOAA, NTIA, ganaged
es0Urces
EDA Only) (IOMR)
. — View Complete PO NA11GOT9990039 02/02/2011 PO Checklist Test/Training App 1 for Not 2199723 1795340 Institute LB Test}
Checkdist Release 4.06 Comp RFA Started for App 1
Community
Managed
Resources
(1 Attachments: [ICMR]
View Assign Award — N/A 01/04/2011 Application  Test App for 4.05 In 2199526 1794572 01/25/2011 Institute LB - Ta
Number/Recipient Process Maps Progress for App 1

X Community
Pending Actions

5 itemns found, displaying all items. 1

fpe D |startDate lederal FundingFisca Yearlast Action Statos |

PO Checklist 2245444 05/22/2012 §5,000,00 2012 Complate PO Checklist: ot Started

MEPA 2245446 05/22/2012 §5,000.00 2012 NEPA Dacument: Mot Started
_Deonuemant Bequact and Commitmant of Fupde 2245443 08 /2 20201 i Reowaroant Baquasct and Commitment of Binds: ot Started

Organization Profile 2243445 05/22/2012 $5,000,00 2012 Validate Organization Profile: Not Started

Organization Profile 2243447 05/22/2012 $5,000.00 1z Validate Organization Profile: ot Started 19




In the Universal application process, the Provisional Organization workflow is
initiated at the same time as the PO Checklist, NEPA, and Procurement
Request when the FPO chooses Negotiations Complete. However, the
Organization Profile task for the Provisional Organization Workflow is not in the
FPO’s Inbox. Rather it is created in the Inbox of a new Grants Online user
called the Data Quality Validator. The FPO can monitor the progress of the
Organization Profile by checking under “Pending Actions” on the Award File
launch page.

Until the Provisional Organization workflow is completed, the FPO will not have
an option to Certify the PO Checklist and the Budget Officer will not have an
option to Approve the Procurement Request.

The user will have either two (2) or three (3) new tasks in his/her Inbox. (If there
are no new tasks in the Inbox, click the Inbox tab and Task link to refresh the
screen display.) Only NOAA, NTIA, and EDA receive the NEPA Document. The
other bureaus only receive the PO Checklist and the Procurement Request.

An Award File has also been created in the database. These tasks will move
along separate workflow paths but will become a part of the same Award File in
the Grants Specialist’s Inbox. The tasks do not have to be completed in any
particular order. However, the Grants Specialist may return an “incomplete”
Award File to the FPO. The Grants Specialist cannot proceed to the next step
until all documents that comprise the Award File are complete. The user should
periodically check the Workflow History to ensure the Procurement Request
(and if appropriate the NEPA) have completed their approval process before
forwarding the Award File to the Grants Specialist. (The task with the option to
forward the Award File to the Grants Specialist appears after the user
completes the PO Checklist.)

For a detailed discussion of the rules associated with Principal Place of
Performance, please refer to the following training manual:
https://www.noaa.gov/sites/default/files/atoms/files/PPPER _Quick Reference

Guide.pdf
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https://www.noaa.gov/sites/default/files/atoms/files/PPPER_Quick_Reference_Guide.pdf
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Grants Online Training

Award File: NEPA & PO Checklist
Processing
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February 2021 - EDA



Module 7 Overview

Prior to this module, an application was entered and the Conduct
Negotiations step was completed. The following three components
of the Award File were created:

= NEPA

= PO Checklist

» Procurement Request and Commitment of Funds

@ Module 7 Objectives

Upon completion of this module, students should understand:

» The Universal Process — Prepare Application for Funding Process

Map
= How to complete the NEPA

= How to complete the PO Checklist
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Universal Process — Prepare Applications for

Funding Process Map

Prepare Applications for Funding Overview (UNI-3)

* For MOAA, EDA and NTLA the NEPA process is required. For ather bureaus the
MEPA process is mot available.

]

Clnh- No Legal Y & generate the “Forward,/
s F.n.LD Assigqed _ t
ﬁa\ i y v Dhjecton prmﬁ“r &' O | Revise Award File" task
4 = — > HS - for sending the award
# 3 - \@, file to the Grants
s v v
Specialist. Step 30is
3 D 31 dependent upan
PO Checklist PO Checklist  Complete PO Certify PO Award File Forward Award completion of Steps 10
,"l CheckList Checklist File to and 17* jor 21 for EDA).
:. a & Grants Specialist *Step 30 can be done
1 i SR without completion of
Q @ Step 17 (or 21 for EDA)
J i . im special cases.
1 E 5 10 11 Applications be
NEPA, Review and sel PP £
Assigned ;':;aums;afﬂ Selected Approve MEPA rejected if the user
Program Officer [rechaa, EDUA aind NTIA] NEPA Dfficial selects the option to
Opticn ta establish “Renegotiate” at step 3
additional NEPA reviewers. orstep 31.

Mew
Organizaticns
Only

March 4, 2020

Wersion 4.27

Once the PO Checklist
has been completed

and certified (Steps 4
and 5], the system will

EDA Only

Pmmfement Cﬂmphte and

Procurement

Reque:tnr Request Mthnrimg Commit1 Approve  Cormmit2  Approve
t Request Forward Each Pmcuremerlt .lppmu'e
SeSREY il Docurment Request Official Agiprover Approver
!
! Diption to establish NOWA Onity:
I additional PRCF reviewers. Mighthy
Upload to o |
fj %
!
! Automated Task
!
L]
] I-I VL
/.z\\ _,-"A |¢|| W / Il _Ereate Mgw Vendor @n——p EHD
: Current Vendor
. v P ———=l—==p 10
1 24 a5 25 27 | Grants Online 0 vendor with
Data Quality validate Org Vendor Initiate Get Vendor Accept Vendor Info/ System Admin Org Profile
walidataor Profile ({CCR) Data Coatrol Vendaor Infio Data Control Request New Viendor

Corresponding Video

Hands on activity for this Module starts here.
You will be completing steps 3 — 11.

To begin, access the Grants Online Training site.

The gstudent account represents a Certified Federal Program Officer.

Sign in with your gstudentXX account.
The password is gotedafeb21XX$$.
Note: XX is your Student Number.
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https://www.youtube.com/watch?v=blOm93vUBjo&list=PL7eEDcBSoNkuAiMOOvMt_1Y41Zs4bcGBu&index=8
https://grantsonlinetraining.rdc.noaa.gov/flows/home/Login/LoginController.jpf

Steps 1a-1b

» To move forward with application processing, the Competition Manager
chooses the option to Start Award Processing from the “Review Selection
Package” task. After an award is checked and the Save button is clicked, the
system will immediately generate an Award File with a PO Checklist, a NEPA
document, and a Procurement Request. These documents are delivered to
the Inbox of the Assigned Program Officer (the person who has been working
on the application). The Competition Manager can return to this task and start
the award processing as needed for each selected application. The “Review
Selection Package” task will remain in the Competition Manager’s Inbox until
the “Terminate Selection Package Processing” option is selected.
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la 1c
Competition Start Aw.ard Assigned \
Manager Processing  program OfficeP\\
/
.. v 11
To Provisional | _ Procurement
Organization Request
Workflow
(Interfaced Awards Only)
Your Tasks
Document Type Status
Al OO Aoy Fiter >>
32 items found, displaying all items.1
View(Task Name Completed Applicant |Propos
. Date Name  (Numbei
Award File In Progress - NA12G0T9990022
View Procurement  NA11G0T9990039 02/02/2011 Procurement Test/Training App 1 for Not 2199722 1795342 Institute LB Test
M 2245442 Request and Request and Release 4,06 Comp RFA Started for App 1
Status: Commitment of Commitment Cammunity
Funds of Funds Managed
Action: |D\ease selet an action J Resources
Your Comments: (ICHR)
View NIEPA Document NA11GOT9990039 02/02/2011 NEPA Test/Training App 1 for In 2199724 1795341 02/02/2011 Institute LB Test
Release 4.06 Comp RFA Progress far App 1
) (N EPA - Commurity
m - NOAA, NTIA, Managed
Resources
- & EDA Only) =
Save (omment
View Complete PO NA11GOT9990039 02/02/2011 PO Checklist Test/Training App 1 for Not 2199723 1795340 Institute LB Test
Checkdist Release 4.06 Comp RFA Started for App 1
Community
Managed
Resources
[ICMR)
View Assign Award — N/A 01/04/2011 Application  Test App for 4.05 In 2199526 1794572 01/25/2011 Institute LB - Ta
{1 Attachments: Number/Recipient Process Maps Progress for App 1
Community
Pending Actions X
5 items found, dizplaying all items 1
e D lstart Date [Fderal FundingFiscal Yearlast Action Status |1
PO Checklist 2245444 05/22/2012 $5,000.00 012 Complete PO Chedklist: Mot Started
NEPA 2245446 05/22/2012 §5,000.00 2012 NEPA Document: Nt Started
Dyocirarnant Booioct ond it it of Fund 544 18, Ikl Ikl Dioorornopt Boguoct ood Cororeitroont of Food 1 Mot Started
Organization Prafile 2245445 05/22/2012 $5,000.00 012 Validate Crganization Profile: Mot $tarted
Organization Profile 2245445 05/22/2012 §5,000.00 2012 Validate Organization Profile: Not Started
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In the Competitive application process, the Provisional Organization workflow
is initiated at the same time as the PO Checklist, the NEPA Document, and
the Procurement Request when the FPO chooses Start Award Processing.
However, similar to the Universal Process, the Organization Profile task for
the Provisional Organization Workflow is not in the FPO’s inbox. Instead, it is
created in the Inbox of the Data Quality Validator (a new Grants Online user
role). The FPO can monitor the progress of the Organization Profile by
checking “Pending Actions” on the Award File launch page.

Until the Provisional Organization workflow is completed, the FPO does not
have an option to Certify the PO Checklist and the Budget Officer does not
have an option to Approve the Procurement Request.

The user will have either two (2) or three (3) new tasks in his/her Inbox. (If
there are no new tasks in the Inbox, click the Inbox tab and Task link to
refresh the screen display.) Only NOAA, NTIA, and EDA receive the NEPA
Document. The other bureaus only receive the PO Checklist and the
Procurement Request.

An Award File has also been created in the database. These tasks will move
along separate workflow paths but will become a part of the same Award File
in the Grants Specialist’s Inbox. The tasks do not have to be completed in
any particular order. However, the Grants Specialist may return an
“incomplete” Award File to the FPO. The Grants Specialist cannot proceed to
the next step until all documents that comprise the Award File are complete.
The user should periodically check the Workflow History to ensure the
Procurement Request (and if appropriate the NEPA) have completed their
approval process before forwarding the Award File to the Grants Specialist.
(The task with the option to forward the Award File to the Grants Specialist
appears after the user completes the PO Checklist.)
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6 7 8
NEPA NEPA Review and select
(NOAA, EDA and NTIA) NEPA Official
Option to establish additional
NEPA reviewers.

\ 4
)4

9 10
Selected Approve NEPA
NEPA Official

NEPA Environmental Review Requirements - NA19NOS4

[ Attachments:

Mo attachments.

Add new Attachmeant: [+]

Any changes to information on this page should be saved before adding or removing

Large File Guidance
Guidance
a.) Level of Review *

Indicate below the level of environmental review that has been
conducted for the proposed action.

Categorical Exclusion [Attach memo if reguired.)

SelectView CE
MNothing found to display.

Finding of Mo Significant Impact associated with Environmental
Asszessment Programmatic Environmental Assessment.

Record of Dacision associatad with Environmental Impact
Statement.

Other - Explanation in Attachment,

b.) Mitigating Measures
If either an EA or EIS was completed, did the analysis of the C
environmental impacts require the implementation of one or more YES

mitigation measures?

c.) Post Award MEPA Review Process

Does the proposal include funding for one or more projecks that have ® |
not yet been identified and therefore NEPA review cannot be YES
completed?

d.) Mational Historic Preservation Act

Indicate below the conclusion of the review conducted per section 106
of the Mational Historic Preservation Act:

No potential to cause effects (36 CFR § BO0.3(2)(1))
No historic properties affected (36 CFR & 800.4(d}{1))
No adverse effect {26 CFR § 800.5{d}{1))
Adverse effacts resolved (26 CFR § 800.8)

® Not Required

Please Select & NEPA Official for routing purposas: - Si

| Save | Save and Return to Main | Cancel |

CateqorialExclsions

(F  |CEDescrption
Category

G083 Management pan nncnents,
b
B
0

(158 Nanagement an nencnent ey b categoncaly eicuces o frtne NEPA anls
D[£)achon and e prposedchange e o efect el o cumdatvely on the b
te record v copy st the NEPA Conrno, an 2 e atenent Wi

(16033 Moo teticl ddtors, Corecton, o chnges o 2 avegenet

[

[]60%.Restwetion Ao, The Denege s memtaﬂth 3ton rgram ol sats

acoons 1t may pose sttt on e ualty of e umanenwanmemta
Cumdatvel ave sinfcant mpacts th Punan envromnent (29, achon wth
(40 CR 15084

(L&A Fusmalan af Nankarahian dabians Flahls fae s 7T

For Level of Review, choose the

“Categorical Exclusion” radio button.
Then choose any categorical exclusion

from the list.

For the next three items, leave these

with the default response.

Choose “EDA Budget and NEPA
Official” from the NEPA Official
dropdown list.

Then click the “Save and Return to
Main” button.

On the following screen, choose
“Forward to NEPA Official.” 2



NOAA, NTIA, and EDA ONLY

From the Action dropdown menu, choose Complete NEPA Document and
click the Submit button. The NEPA Details screen displays four questions for
which the user must provide a response. After responding to the questions,
add any relevant attachments and identify the NEPA Official who will perform
the final NEPA approval.

NOTE: The user can opt to send the NEPA document to NEPA Reviewers prior
to forwarding to the NEPA Official. In that scenario, the NEPA document is sent
to all identified NEPA Reviewers for the user's Program Office. The NEPA
Reviewer who acts on the task first is the “owner”; the task is removed from the
Inbox of all remaining NEPA Reviewers.

For this class choose Internal Reviewer as the NEPA Official. After clicking
Save and Return to Main, choose Forward NEPA Document from the Action
dropdown menu and click the Submit button. The user is redirected to his/her
Inbox where s/he will see the NEPA Document task is no longer visible. The
task has advanced to the next step in the workflow. The user can locate old
tasks by changing the filter on his/her Inbox from “Open” to “Closed.”

NOTE: For additional information regarding the NEPA process, please
reference:
http://www.noaa.gov/organization/information-technology/quidance-for-national-
environmental-policy-act-nepa
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https://www.noaa.gov/organization/information-technology/guidance-for-national-environmental-policy-act-nepa
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2 3 4 5 5a 30
PO Checklist PO Checklist Complete PO Certify PO Award File Forward Award File to
CheckList Checklist Grants Specialist

PO Checklist - NA20GOT9980016

1 Attachments:
Mo attachments.

Add new Attachment: [+]

General Award Information: Confirm that
the EIN and DUNS have been verified by
checking the checkbox.

Grant Type: Choose Grant.

Any changes to information on this page should be saved before addin

Large File Guidance

General Award Information

Application Organization: GENERAL ATOMICS State: CA

Applicant's EIN and DUNS numbers have been verified:#

Grant Type = Guidance
Grant
Cooperative Agreement

If Cooperative Agreement, enter Cooperative Agreement Specific Aw

Statutory Authority: Pick up the Statutory
Authority related to your CFDA Number from
the beta.sam.gov website. Enter a CFDA
Number in the All Award Data search field.

Project Description: This information

Statutory Authority * _ Guidance _Audit Trail: = should be understood by the general public.
Basis of Selection * Guidance
Competitive
. . . Non-Competitive
Project Description/Abstract - Guidance Congressionally Directed {Soft Earmark)

Spell Check
IMPORTANT: PLEASE REVIEW CAREFULLY for spelling or pu
(as can occur with copy/paste from Word).

Basis of Selection: Choose Non-
Competitive.

Project Progress Reports
Frequency: Leave Bureau default
of Synchronized to the Federal
Financial Report.

Final Report: Leave Bureau
default.

Institutional {designated by Grants Office)
Formula/allotment
Congressionally Mandated (Hard Earmark)

Project Progress Reports  Guidance
Any changes to these values will be applied to the entire grant.

Frequency
& Semi-Annually
Synchronized to the Federal Financial Report periods
annually (for multi-year/institutional)
Quarterly
Mot Required (for "Mo Special Purpose” awards). Mo final report required. Final report selection is
Mot Required (for Single Year awards). One report, covers award period up to 12 months and is d

Final Report
® Comprehensive - a last interim report is reguired
Comprehensive - a last interim report is not required
Last Report

Specific Award Condition for Project Progress Reports

Project Progress Reporting Comments:

e

Mote: It is the Program Officer’s responsibility to create the Specific Award Condition for non-default
and the above values will be ruled in favor of the Specific Award Condition. If ne Specific Award Cong
award will require the default values as defined for the Agency in the Bureau (or Department) Stand

Conflict of Interest/Post Employment Restrictions Guidance
Is there a former DOC employes working for the applicant who represented or will represent the apg
involved in the merit review and/or selection process?
& NO YES
If YES, please attach files below.
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PO Checklist PO Checklist Complete PO Certify PO Award File Forward Award File to
CheckList Checklist Grants Specialist
Matching Requirements: *  Cuidance

b. Required Non- c. Required Cost Share % of (. Funding Source / Required Action

Federal Total Cost Share Explanation

Share Amount (Federal + Non Fed)
£500,000.00  50.00 0.0 Source or Explanation of 0% Required Cost Share: None  Edif Del

Required
Add New
Matching Requirements: Click Add New
Analysis of Matching Requirements link and indicate a 50% match required.
Negotiated Federal Share: £500,000.00
Total Federal Share (from Matching Requirements): $500,000.00 . . . = = .
e , Minority Serving Institution: Leave default.

Negotiated Non-Federal Share: £0.00
Total Required Non-Federal Share: £0.00

Voluntary Non-Federal Share: £0.00 HSPD_12 Leave defaUIt.

Minority Serving Institution H'H :
Does this award include any subaward to a Minority Serving Institution? MSI Coordinator: ResearCh Terms f;\lc”ondltlons' Choose
Ono Oves o.

Homeland Security Presidential Directive - 12

Does the proposed award require any recipient, subawardee, and/or

contractor personnel to have physical access to Federal premises

for more than 180 days or to access a Fedsral information system? ©NO (YES

- . . e Project Specific Information ~ Guidance
Research Terms & Conditions Prior Approval and Other Requirements®  Guicance Is PROGRAM INCOME anticipated being eamed during performance of this project: @ No O YES Enter Comments
Does the applicant follow 15 CFR Part 14 (OMB Circular A-110,

: _ Will 3 VIDEQ be created for public viewing as part of this project? ® NOo O YEs Enter Comments
Future 2 CFR §215) and will the funding for the proposed award,

0N 0 0 Is a SURVEY/QUESTIONNAIRE required by the Program Office for this project? ¥ NO O YES Enter C
or any part of the proposed award, be used to conduct research? UNO LYES NOLAT il Faderal Agency omned equipment be provided to the recipient to use for this award? @ yg

mments
¢ Award Condition

Transfer Information  Guidance
Does this award include any Federal funds that were transferred
from anaother Federal agency specifically for this award? UNO ©YES

ProjeCt SpeCifiC Information: If YES, enter transfer documents Enter Comments
Leave defaults.

Programmatic Specific Award Condition
Are there any NEPA mitigating factors, Post Award NEPA reviews,

Transfer Information: Leave or any other programmatic restrictions that need to be placed
on the award? N0 UYES

default. Specific Award Condition

EDA Specific Information: Click /e tromaten

the link to view the EDA
information.

EDA Specific Information

View/Edit EDA Specific Information.
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PO Checklist PO Checklist Complete PO Certify PO Award File Forward Award File to
CheckList Checklist Grants Specialist

EDA-Specific PO Checklist Elements

Geographic Area of Project and Eligibility Information

Description of Geographic Area that gualifies for EDA Assistance:’

EDA Specifics Elements:

Exchange [ACE] to pursue economic links with economies from more tha
countries.

Jefferson County, Colorado; City and County of Denver, Colorado; El Paso County,
Colorado; and Colorado Springs, Colorade to host the Americas Competitiveness

For purposes of training, we are
only looking for values in all
required fields.

n 23

Spell Check

Eligibility Determination Based On (choose ona):™
[Mot Applicable

]

DatefEvent of Eligibility Determination:™ [M% /DD vy
US Comparison

EL.177

Applicant Eligibility
25,607

Per Capita Income

Unemployment Rate

Source

2017 PCEI (BEA)

09/26/2019

For direction on how to complete
this section for a real award in
production, please contact
Bernadette Grafton.

If eligibility iz based on a SPECIAL MEED, does the applicant provide dod]

on how the proposed project will meet the special need described?

Need for the Project (Pressing Need/Economic Adjustment Spec

Colorado’s industry clusters are comprisad of 2 diverse core of high-tac
innowative sectars, including asrospace, aviation, beverage production,
medical technology. energy and outdoor recreation.

(ACE 12 will help Colorado urban and rural areas hosting ACE to build on
collabaration to find new opportunities to foster relationships to increas
international partnerships.

(ACE 12 will provide Colorado the opportunity to promote, partner, and s
innowations in mobility, sustzinability, and emearging industries.

Spell Check

Maximum Grant Rate Eligibility {%8):

This project benefits an area which is primarily (select one): *
[Regional/Multi-Jurisdictional ¥ |

After completing all items, click
the “Save and Return to Main”
button.

On the PO Checklist page, click
the “Save and Return to Main”
button.

On the next screen, choose
“Certify PO Checklist’ from the
dropdown menu and click the

Submit button.

Anticipated Economic Benefit

Anticipated Economic Benefit:*

By the end of the ACE, participants will see how host communities in urban and
rural areas of the Denver Region and their stratagic clusters are ready to:
Establish global commercial relationships and FDI partnerships among hosts

and participants. Share and promote best practices in economic development to
strengthen local innovation and entrepreneurship ecosystems. Showcase the
importance and benefits of: Public-private partnerships to advance a coordinated
regional economic development strategy that leverages local assets and present
key lessons and paths defined by regional CEDS; A coordinated regional business
plan to stimulate capital investment and job creation: Research to understand

problems and develop toals to achieve environmentally sound economic J|

Estimated Jobs Created:*

]

]
v ]

* NfA
(Number should reflect amounts after attribution is spplied.)

Estimated Jobs Saved:* L NfA

Estimated Private Investment Leveraged:”

Source of Grantes Estimates (check as many as apply}:
Input/Cutput Model {e.g. IMPLAN, REMI)

Letters from Beneficiaries of the Project
Other Method (specify): |

Comparison to Similar Projects

Unknown Method

Project Beneficiaries:
Neo beneficiaries have been selected.

Additional Project Information

Special Initiative Codes:™

|Primary|Special Initiative Code|Initiative Description |Active Update Date

No 01 Regional Cooperation [Collaborative Reg. Innovation) Yes 05/26/2019
No 02 Supports growing/emerging clusters (Collaborative Reg. Innovation) Yes 05/26/2019
No 04 Federal Partners Participating (Public/Private Partnerships) Yes 05/26/2019
No 05 State Partners Participating (Public/Private Partnarships) Yes 05/26/2019
No 05 Local Partners Participating [Public/Private Partnerships) Yes 05/26/2019
No 07 Foundations Participating (Public/Private Partnerships) Yes 05/26/2019
Yes 27 Support Export Development and Assistance (Global Competitivensss) Yes 05/26/2019
No 28 Attracts Foreign Direct Investment (Global Competitiveness) Yes 05/26/2019
No 25 Encourages Commercialization and Tech Transfer (Global Competitiveness) Yes 05/26/2019

MAICS Code that best describes the EDA project:™
In the textfizld above, enter the code that corresponds to the
primary purpose of the project. NAICS codes can be obtained from:

525120

Are reimbursables being used as EDA funds?*

Select the appropriate program under which this application will be funded:* [Select an Opticn
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The user now has one more task in his/her Inbox to complete for this
application: “Complete PO Checklist.” Click on that task and go to the details
page. Fill out this form carefully. Each section is important.

= Statutory Authority — Data must be entered. The information can be
modified by Grants Management.

» Project Description/Abstract — Do not use abbreviations. This is the
information that is used for congressional notifications and for press
releases.

» The user should verify the accuracy of the EIN and DUNS; indicate
verification by marking the checkbox on the General Award Information
section of the screen. Verifying those two variables will diminish the
possibility of errors that delay receiving applications and processing the
award.

= Matching Requirements —

a. If using a ratio, remember that the number on the left of the colon plus
the number on the right of the colon equals to the total number of even
parts. (Ex: 1:4 ratio means that the award total is divided into 5 equal
parts with the recipient contributing a match of 1 part for every 4 parts
of the Federal share). Using real numbers, for a $500,000 total award
there is $100,000 in matching funds to $400,000 in Federal funds.

b. If using percentages, the percentage is based on the total award
(Federal plus match), not a percentage of just the Federal funds. (Ex.
A 20% match means that the total award contains 80% Federal funds
and 20% matching funds). Using real numbers, for a $500,000 total
award there is $100,000 in matching funds (20% of $500,000) to
$400,000 in Federal funds (80% of $500,000).

= The correct “Specific Award Conditions” links must be used for Grants
Online to associate the condition with that item in the “PO Checklist.” The
“Specific Award Conditions” at the bottom of the page should be used only
for additional programmatic award conditions not covered elsewhere on the

page.
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Grants Online Training

Award File: Procurement
Request & Commitment of Funds

Module #08

February 2021 - EDA



ﬁ Module 8 Overview

Prior to this module the NEPA and PO Checklist were completed. The
following Award File component will be completed in this module:

* Procurement Request and Commitment of Funds

This module will conclude with completing the Project Officer
(Program Officer/Grant Specialist) component of the EDA
Award File process.

@ Module 8 Objectives

Upon completion of this module, students should understand:

» The Universal Process — Prepare Application for Funding Process
Map

= How to complete the Procurement Request and Commitment of
Funds

= How to complete the CD-450 and GMD Checklist
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Universal Process — Prepare Applications for
Funding Process Map

Prepare Applications for Funding Overview (U

* For MOAA, EDA and MTLA the NEPA process is required. For other bureaus the
MEPA process is not available.

a""’ F.I‘LLD

NI-3)

4eb

Ho LE' |
g2 .rtss igned

‘\

PO Checklist  Complete PO

CheckList

Certify PO
Checklist

4
3
PO Checklist
W
g

)

_{_{/\\.

Award File Forward Award
File to
Grants Specialist

March 4, 2020

Wersion 4.27

Once the PO Checklist
has been completed
and certified (Steps 4
and 5, the system will
generate the "Forward/

& i y OUJECOn o ogram fficer F LD Revise Award File" task
M p——i > HE - fior sending the award
’ : \\ @ file to the Grants
Specialist. Step 30is
BD 31 degandant upon

completion of Steps 10
and 17* [or 21 for EDA).
*Step 30 can be done
without completion of
Step 17 (or 21 for EDWA)
in special cases.

B g
1 : Applications can be
Assigned M Re;ns;ag;i?;fﬂ Selected Approve NEPA rejected if the user
Program Officer [PeChas, EDA and NTIA] MEPA Dfficial selects the option to
Oiption to establish “Renegotiate” at step 3
additional NEPA reviewers. ar step 31.
EDA Onily
y 9 4 \\_ _.r’..- i
N:n; (\Q} g -/ 4 d
Organizations = @/
Only <
! 12
P ent Pmcm X Com Ete and
i ':;:r:::! Req::f" Fm:m S Hequestnr Hmmmem Request anri:mg wm Commitl  Approve  CommitZ  Approve
! BT Request Official Approver Approver
!
/ Oiption to establish Cirby:
i fional s Nighthy E
Upload to L]
!Jl =
!
! Automated Task
!
[
] I-I WL
/z\\ _,-'/L |"| W / lI _Create Mw verdor w-——p END
: Currant Verdor
. = e e 20 30
3 24 25 26 27 b} Erat';"'s iz“"_e Link Vendor with
validate O Initiate Get vendor Infof e Org Profile
Data Cuality 8 Vendor Vendor
validatar Profile (CCR) Data Coatral vendar Info Data Cantrol Request New Vendar

Corresponding Video

Hands on activity for this Module starts here.
You will be completing steps 12 — 18 and 31.

To begin, access the Grants Online Training site.

The gstudent account represents a Certified Federal Program Officer.
Sign in with your gstudentXX account.

The password is gotedafeb21XX$$.

Note: XX is your Student Number.
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https://www.youtube.com/watch?v=yeDovNqGZYc&list=PL7eEDcBSoNkuAiMOOvMt_1Y41Zs4bcGBu&index=2
https://grantsonlinetraining.rdc.noaa.gov/flows/home/Login/LoginController.jpf

Steps 1a-1b

» To move forward with application processing, the Competition Manager
chooses the option to Start Award Processing from the “Review Selection
Package” task. After an award is checked and the Save button is clicked, the
system will immediately generate an Award File with a PO Checklist, a NEPA
document, and a Procurement Request. These documents are delivered to
the Inbox of the Assigned Program Officer (the person who has been working
on the application). The Competition Manager can return to this task and start
the award processing as needed for each selected application. The “Review
Selection Package” task will remain in the Competition Manager’s Inbox until
the “Terminate Selection Package Processing” option is selected.
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la 1c
Competition Start Aw.ard Assigned \
Manager Processing  program OfficeP\\
/
.. v 11
To Provisional | _ Procurement
Organization Request
Workflow
(Interfaced Awards Only)
Your Tasks
Document Type Status
Al OO Aoy Fiter >>
32 items found, displaying all items.1
View(Task Name Completed Applicant |Propos
. Date Name  (Numbei
Award File In Progress - NA12G0T9990022
View) Procurement  NA1160T9990039 02/02/2011 Procurement Test/Training App 1 for Not 2199722 1795342 Institute LB Test
M 2245442 Request and Request and Release 4,06 Comp RFA Started for App 1
Status: Commitment of Commitment Cammunity
Funds of Funds Managed
Action: |D\ease selet an action J Resources
Your Comments: (ICHR)
View NEPA Document NA1160T9990039 02/02/2011 NEPA Test/Training App 1 for In 2199724 179534102/02/2011 Institute LB Test
Release 4.06 Comp RFA Progress far App 1
) (N EPA - Commurity
m - NOAA, NTIA, Managed
Resources
- & EDA Only) =
Save (omment
View Complete PO NA11GOT9990039 02/02/2011 PO Checklist Test/Training App 1 for Not 2199723 1795340 Institute LB Test
Checkdist Release 4.06 Comp RFA Started for App 1
Community
Managed
Resources
[ICMR)
View Assign Award — N/A 01/04/2011 Application  Test App for 4.05 In 2199526 1794572 01/25/2011 Institute LB - Ta
{1 Attachments: Number/Recipient Process Maps Progress for App 1
Community
Pending Actions X
5 items found, dizplaying all items 1
ipe D __[start Date Federal Funding fscal Yearast Action Status |1
PO Checklist 2245444 05/22/2012 $5,000.00 012 Complete PO Chedklist: Mot Started
NEPA 2245446 05/22/2012 §5,000.00 2012 NEPA Document: Nt Started
Dyocirarnant Booioct ond it it of Fund 544 18, Ikl Ikl Dipooroent Bognact ood Commitroont of Buodes Nt Started
Organization Prafile 2245445 05/22/2012 $5,000.00 012 Validate Crganization Profile: Mot $tarted
Organization Profile 2245445 05/22/2012 §5,000.00 2012 Validate Organization Profile: Not Started
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In the Competitive application process, the Provisional Organization workflow
is initiated at the same time as the PO Checklist, the NEPA Document, and
the Procurement Request when the FPO chooses Start Award Processing.
However, similar to the Universal Process, the Organization Profile task for
the Provisional Organization Workflow is not in the FPO’s inbox. Instead, it is
created in the Inbox of the Data Quality Validator (a new Grants Online user
role). The FPO can monitor the progress of the Organization Profile by
checking “Pending Actions” on the Award File launch page.

Until the Provisional Organization workflow is completed, the FPO does not
have an option to Certify the PO Checklist and the Budget Officer does not
have an option to Approve the Procurement Request.

The user will have either two (2) or three (3) new tasks in his/her Inbox. (If
there are no new tasks in the Inbox, click the Inbox tab and Task link to
refresh the screen display.) Only NOAA, NTIA, and EDA receive the NEPA
Document. The other bureaus only receive the PO Checklist and the
Procurement Request.

An Award File has also been created in the database. These tasks will move
along separate workflow paths but will become a part of the same Award File
in the Grants Specialist’s Inbox. The tasks do not have to be completed in
any particular order. However, the Grants Specialist may return an
“incomplete” Award File to the FPO. The Grants Specialist cannot proceed to
the next step until all documents that comprise the Award File are complete.
The user should periodically check the Workflow History to ensure the
Procurement Request (and if appropriate the NEPA) have completed their
approval process before forwarding the Award File to the Grants Specialist.
(The task with the option to forward the Award File to the Grants Specialist
appears after the user completes the PO Checklist.)
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*——¢

11 12 13 14 15 16
Procurement Procurement Complete and Approve Request Authorizing 17
Request Request Forward Each Requestor Procurement Official Approve
Document Request
Option to establish additional
PRCF reviewers.
Request Authorizing Offcial; ) | I )
T Enter “Official” in the Last Name field.
Then choose “EDA Budget and
Sarh NEPA Official”

Additional Reviewers:
Nothing found to dislay.

(P note, you must prs Save and Return to an'forthe e t he commitad)

Requestor; *
None Selected, Use your XX number in the Last Name
field.
, Automatically filled in after the

Federal Share: $ 000000 Requisiion Number. — Authorizing Official and
Aected Reference Number IGHIF0005 EINOBTSS4E01 DUNS: 123456788 Requestor have been selected
To' Description:
TESTORGINC. CFDA Number; 11.413
123 Germantawn Road Germantown, MD Project Start Cate: 2015-10-01
20876 Project End Date: 2019-09-30

Grant Type: not entered r

Project Description: Training App 1 )

Click the “Add New ACCS Line”
link.
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\ 4

13 15
1 6
Procurement Procurement Complete and R X Approve Request Authorizing 17
Request Request Forward Each equestor Procurement Official Approve
Document Request

Option to establish additional
PRCF reviewers.

Step 1 — Bureau: Leave as 14.
Fiscal Year: This can be changed by

The ACCS is valid the FPO to use Prior Year Funds. For
Validated: true class leave this as “2021”.
Bureau (xx): *
Fund (xx): Step 2 — Project: Enter E000025.
Fiscal Year (yyyy): * [2020 Task: Enter 000.
Project - Task: * |EDUﬁ025 |- 000 |
Program Code: 30 - 11- 00 - 000 Step 3 — Organization: Enter 99-00-0000
Organization: “ [oo|-[oo]-[oooo ]-[oo ]-[oo]-[oo]-[om
Object Class: = 41 |-[11_|-jo0_|-[o0_] Step 4 — Object Class: Enter 41-11-00-00
Amount: * | Prior Year Fund: W
Step 5 — Amount: Enter $10,000.
 save | Dwvalidate | Cancel/Done |
Step 6 — Click the “Save” button.
One item found.1 Step 7 — Click the “DWValidate” button.

M T T, validated should change to “True”.

20 40 2020 99 -00 -0000-00-00-00-00 30-11-00-000 E0OO ang .
Additionally, the Program Code will be
automatically populated.

Step 8 — Click the “Cancel/Done” button.
On the next page, click the “Save and
Return to Main” button.

Accounting - ACCS Lines
One item found.1

mm

40 2021 99 -00 -0000-00-00-00-00 30-11-00-000 E000025-000 41-11-00-00 §$5,000.00 N Yes Edit Delete
Add New ACCS Line
PRCF Tatal for this Award action: £5,000.00

Total Federal funds authorized for this Award action:  $5,000.00



o

g ;V » ;\Q »
\ 4 »< > < >
11 12 13 15 16
14 .
Procurement Procurement Complete and R X Approve Request Authorizing 17
Request Request Forward Each equestor Procurement Official Approve
Document Request

Option to establish additional
PRCF reviewers.

Procurement Request and Commitment of Funds - ED20DEN3330007

1d: 2849751
Status: ProgramOfficeractions - In Progress

Action: Please select an action Bl submit |
Your Comments: | Please select an action
Complete Procurement Request and Commitment of Funds

Forward Procurement Request to Requestor

Choose “Forward Procurement Request to Requestor” from the dropdown menu and
click the “Submit” button.

Your Tasks

Document Type Status

[an v] [open +]

8 items found, displaying all items.1

View|Task 1d| [Document Type ________________|Document Id|Start Date]
View ©796316 Review Procurement Request and Commitment of Funds Mot Started Procurement Request and Commitment of Funds 2854539 ED20DEN3330046
View 6796315 Forward/Revise Award File Mot Started Award File 2854537 ED20DEN3330046

From Your Tasks, Approve the Procurement Request and Commitment of Funds task.

Then click “View” for the Forward/Revise Award File task.
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= Next, click the Procurement Request task from the Inbox and then choose
Complete Procurement Request and Commitment of Funds from the Action
dropdown menu. Note that this Procurement Request is only for the first year of
funding. We will discuss how to fund the out-years during the Post Award class.

= Fill in Authorizing Official (Internal Reviewer) and Requestor (During class each
student should use his/her own training ID (e.g., gstudent01)). Click the Save
button.

= Now the Requisition Number and Ship To boxes have been populated by the
system. Notice the data in the Description box. If the Procurement Request is
completed before the PO Checklist, the Grant Type (Grant or Cooperative
Agreement) is not available to be filled in. If necessary, this field can be manually
updated.

FY 2015 UPDATE

= The Department of Treasury’s Bureau of Fiscal Services mandated changes that
impact how some NOAA awards are processed by Automated Standard
Application for Payments (ASAP). Prior to FY 2015, all NOAA Awards were
processed as Regular Accounts. Going forward (starting with FY 2015) new
NOAA awards, except Cooperative Initiative (Cl) awards, will be processed as
Control Detail Accounts.

= For a detailed discussion of the conventions and rules associated with Control
Detail Accounts, please refer to the following training manual:
http:.//www.noaa.qov/sites/default/files/atoms/files/ASAP FPO.pdf

= The essential data entry requirements for the two award types, and the
corresponding ACCS Lines, will be discussed at a high level.
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http://www.corporateservices.noaa.gov/grantsonline/Documents/ASAP_FPO.pdf

Regular Accounts

When a recipient logs into ASAP to draw down funds from a Regular Account
award, s/he requests an amount that will be deducted from the total balance of the
award’s authorized funds. When entering the ACCS Lines for this type of award,
standard procedures will apply.

Control Detail Accounts

Each Control Detail Account award has an authorized total award funding amount.
The total award funding amount is divided into to smaller sub-units, each of which
is associated with a Unique Account ID. When requesting payments from the
award account, the recipient must specify one or more Unique Account IDs and the
draw down amount for each Unique Account ID. When entering the ACCS Lines
for a Control Detail account, additional requirements apply.

To facilitate the use of Unique Account Descriptors, a new Grants Online role has

been created — the Lead Budget Officer. The person in this role is responsible for
maintaining all Unique Account Descriptor codes in the Grants Online system for a
particular Line Office.

ACCS Lines (Regular Accounts)

The user must supply data for the ACCS Lines. To complete this task, click the
Add New ACCS Lines link. The “Fiscal Year” defaults to the current fiscal year
but can be changed by any user who has the right to edit the contents of this
screen. The “Prior Year Fund” indicator is automatically set by the system based
on the data in the “Fiscal Year field.
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ACCS Lines (Control Detail Accounts)

» To supply data for Control Detail Accounts ACCS Lines, click the Add New ACCS
Lines link. As for the Regular Accounts, the “Fiscal Year” defaults to the current
fiscal year but can be changed by any user who has the right to edit the contents of
this screen. The “Prior Year Fund” indicator is automatically set by the system
based on the data in the “Fiscal Year” field.

» |n addition to the usual information, a Unique Account Descriptor and a Fund Type
must be entered.

« When data for Project, Task, Organization, Object Class, and Amount is
entered; Fund Type is populated based upon the Project and Task.

« Click the Save button.
« The new ACCS Line displays at the bottom of the screen.

NOTE: The Data Warehouse (DW) Validation is an optional step for the
Federal Program Officer or Program Office staff user. That step is not a
prerequisite to add the Account Descriptor. However, DWValidate must be
completed before the Budget Officer can approve the Procurement Request.

« Click the Select Descriptor link to specify the Unique Account Descriptor.

« Based upon the line office, a list of the available Unique Account Descriptor
is visible.

« To filter by a Program Office, choose the appropriate Program Office from
the dropdown list and click the Apply Filter button.

« Click the Select link next to the Unique Account Descriptor to complete the
ACCS Line information that should be added to the Procurement Request.
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= After

entering the ACCS information.
Click the Save button.

Click the DWValidate button to validate the data against the CBS Data
Warehouse tables. If the validation is successful, the Program Code is
populated.

When the user enters a valid ACCS Line, the words “The ACCS is Valid”
displays at the top of the “Accounting — ACCS Line” section of the screen.
In addition, the word “True” displays next to the Validated field.

Click the Cancel/Done button to return to the previous screen.

Continue to process and forward the Procurement Request as usual.

= A validated ACCS Line for a Regular Account:

The ACCS is valid
Validated:

,_r
5
c
i

Bureau (xx): * 14
Fund (xx): * 7
I'Year (yyyy): 2014
Project - Task: = [4RMzAPA] - [POD ]
Program Code: 04 - 04 -01 - 005
- L] - ogo ] - 5 ] - 5] - ] -
Amount: 3[1,250.00 Prior Year Fund:
| save | Dwvalidate J Cancel/Done
Add New ACCS Line
Cne item found.1
mmrm_mmzm— ClassD\ﬂNaIldaled
14 20-01-0000-00-00-00-0004-04-01-005 4RM2APA PUU 41-11-00-00 $1,250.00N
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Forward/Revise Award File

= Once the PO Checklist has been completed and certified, the system will generate
the Forward/Revise Award File task, which will enable the Project Officer to move
the file from the “Program Office” side of Grants Online to the “Grants Specialist”
side of Grants Online in order to continue processing.

» Note that while the task will be generated once the PO Checklist is certified, the
Project Officer will not generally be able to move the file forward to the Grants
Specialists tasks, until all of the Program tasks (the PO Checklist, the Procurement
Request and Commitment of Funds, and the NEPA Checklist), have been completed
and approved. A large red “X” will show on the Award File in Progress page, along
with a table of outstanding tasks, until all outstanding tasks are completed.

» Under special circumstances, a Program Officer may submit the award file to GMD
for review before the Procurement Request is completed. In order for this option to
be available, the PO Checklist must be certified and the NEPA must be approved by
the NEPA Official. The Program Officer will see the option to “Forward Award File to
Grants Specialist without PRCF.”

Award File In Progress - NA19GOT9980052

1d: 2705755
Status: ProgramOfficerActions - Not Started

Action: [Please select an action [ submit |

Your Comments: Please select an action

Print Award File History

3 Attachments:

Pending Actions X

One item found.1

Type Start Date |Federal Funding|Fiscal Year|Last Action Status Last Action Date|Last Action User|

Procurement Request and Commitment of Funds 2705756 07/10/201% 2019 Procurement Request and Commitment of Funds: Not Started Grants Student02

= In this circumstance, the PRCF may be completed at any point in time. Once the
PRCF has been completed, then the award file can be sent to the Grants Officer for
review and continue in the workflow.

5
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Forward/Revise Award File (cont.)

Award File In Progress - NA19GOT9980052

Id: 2705755
Status: ProgramOfficerActions - In Prograss

Action: Please select an action v m

Your Comments: | Please select an action
Forward Award File to Grants Specialist and Ignore Warnings
Reassign Award File

Renegotiate

Revise NEPA Document

Revise PO Checklist

Revise Procurement Request and Commitment of Funds
View FAIS Sheet

View Reporting Frequencies

» Workflow History

Once you have a green check mark on the
Award File in Progress page, choose
“Forward Award File to Grants Specialist.”

[ Attachments:

Pending Actions \/

Mothing found to display.

= After all the required tasks are completed, the red “X” shown on the previous page
will change to a green checkmark, signifying that the file is ready to move to the
Grants Specialist workflow.

» Should any of the Program tasks need to be modified, the “Forward/Revise Award
File” task will enable the user to “revise” any of the Program documents, or
“‘Renegotiate,” if elements of the SF-424 page need to be corrected. If the Project
Officer chooses to modify a document, it will need to move through the entire
workflow/approval process, before the file can move forward to the Grants Specialist
workflow.

= Once all of the program tasks have been completed, the Project Officer should
choose “Forward Award File to Grants Specialist” option. Note that this will
automatically forward the file to the “Lead Grants Specialist” for that line office/CFDA
number combination.

= EDA Only: If the EDA Project Officer needs to complete the Grants Specialist tasks,
but is not the “Lead Grants Specialist,” the Grants Specialist task to “Review Award
File,” will need to be reassigned back to the EDA Project Officer.

@




Grants Management Process

GMD Review, Obligation, Approval and Award Offer (GMD-1) February 25, 2019

Version 4.26
“Review Award File" Task is placed into Grants

Specialist’s Inbox when FPO forwards Award File. = Done
A task also goes to Public Affairs (based on the Bureau
Threshold*) to attach Press Release. (Cancaled if no
action taken as of GO approval -Step 10.)

3
2
*Bureau Threshald: Complete GMD GMD Checklist R - — -
(IF EDA, all Grants) / {IF Census, no Grants) Checklist
OR
Ga 6b 6C &d

A

(IF Other Bureau > $500,000 Only) 1 | Done &
Grants > Award File _Fmal State Eorward to FALD/ Review Award Grants
Specialist PO Checklist, NEPA, | ootional Reviewer oI/ File Specialist
4 5 Procurement Request, Director

Nightly Upload to CBS DW for ARRA Complete CD-450/451 GMD Documents 1

File generation for FAADS/USASpending CD-450/451

i |©
Award Files cannot be signed by Grants L
Officer if there is a »
\ ;
ASAP Only AUTOMATED TASK Forward to
AUTOMATED TASK Mightly + o Grants Officer
Upload to ° Validation L)
i I-l Succes S
+ ol
14
12 11 10 £l 8
. 5 Record Grants 1 CBS 1%/2™  CBS 1st/2nd Initiate Award Review
Officer Approval Grants Grants Officer
ASAP ASAP p Officer Approval  Approver/ Obligation CD-150/451
Authorization Authorizer CBS
Interface
v
Legislative Affairs m—&sl-n&oh Promsor

ASAP Only (Declined Workflow -
{Interface to Data by Design for all Bureaus except EDA) FAUTOMATED TASK Ses DA-1 and DA-2)

(based on Data
Warehouse Records, not
CBS Interface)

[IF NOAA , Grants > 3250,000 Only)
OR
If Other Bureau, all Grants

-9

18

(IF NOAA , Grants > 5500,000 Only)
OR
{If Other Bureau, all Grants)

i [ ¥

A 4

e 1 20 Finance ASAP
Clear Office Certification
Bureau OLIA  pyard File Department Clear Details END
(oLA) OLIA Award File

Please note: The FPO should communicate to the Recipient that the Decline Award process should not
be used if an update is needed.
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When the Award File has been forwarded to Grants Management there are
several additional steps that take place before the award offer is sent to the
recipient. The Grants Management workflow steps for processing a
Competitive application package are exactly the same as for the Universal
application package with the exception of the Grants Management review and
approval process.

If funds have been removed from the ASAP account(s) used on the
Procurement Request after the Award File was sent to Grants Management,
the Grants Officer will not be able to approve the award and will return it to the
Program Office to remedy the situation.

If the recipient organization record attached to the application is not marked
as ASAP, the ASAP portion of the workflow will be skipped. The recipient will
have to use an Organization Profile Change Request to initiate the ASAP
enrollment after the award has been accepted. This process must occur
when the Non-ASAP record rather than the ASAP record for an organization
is accidently associated with an application.

For non-NOAA bureaus (except EDA) using Grants Online, all awards are
routed to WebDocFlow for OLIA clearance, irrespective of award amount. In
addition, this rule applies to awards that require bureau-level OLA clearance.
For NOAA, the determining factor for WebDocFlow routing is the award
amount. For EDA, the OLIA and OLA tasks are manually cleared.
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Your Tasks

Document Type Status

[an v] [open v]

2 items found, displaying all items.1

e . i Tasl( Status|Document Type|Document Id|Start Date|Completed Date|Award Number

View |6809021 Review Award File Mot Started Award File 2856411 ED21DEN3330011

Click “View” for the Review Award File task.

Award File 0 - ED20DEN3330046

Id: 2854537
Status: PublicAffairsLiaisonActions - Mot Started

Action: Please szlect an action

Please select an action
Complete CD 450
Complete GMD Checklist

Edit Specific Award Conditions
Forward to OIG

Reject Award File

Return Award File to PO

WView FALS Sheet

Wiew Reporting Frequencies

Your Comment

—Workflow Analysis

Award File is in the Grants Specialist's inbox.
Award File cannot be forwarded to FALD, the Director or the Grants Officer until the
GMD Checklist is completed.

The Grants Specialist will complete the CD 450 — Be sure to check the Do
Not Pay List Checked box.

Financial Assistance Award

Recipient Name: GREAT PLAINS DEVELOPMENT DBA Name Federal Share of Cost: 10,000.00

Straet Address: 100 MILITARY PLZ STE 128 Recipient Share of Cost: 0.00

City, State, Zip: DODGE CITY , KS 67801-45945 Project Title: Test for Sept Class Total Estimated Cost: 10,000.00

CFDA Number: 11.333 Award Number: ED20DEN3330046 Award Period: 10/01/2019 - 09/30/2021

Intemal Use Only:
ASAP Authorize Amount: $10,000.00 Prior Year Fund: No | DoNotPay List Checked @]

CD-450 Items

Department of Commerce Financial Assistance Standard Terms and Conditions Required
O R&D d Not Allowed
O Eederal le Research Terms and Conditions,as adopted by The Dept.Of Commerce Mot Allowed
[0 Bureau Specific Administrative Standard Award Conditions Mot Allowed
O  Specific Award Conditions
[0 Line Item Budget (Attach File) Required
a ), Uniform Administrative Requirements, Cost Principles, and Audit Requirements as Adopted Pursuant to 2 CFR § 1327.101 Required
O 48 CFR Part 31, Contract Cost Principles and Procedures
O Department of Commerce Pre-Award Notification Requirements for Grants and Cooperative Agreements Required
(REF:79 FR 78390)
Multi-Year Award. Please see the Multi-Year Specific Award Condition.
O Other(s)

Il svell Chedk]

[ Attachments:
No attachments.
Add new Attachment: [+]

Any changes to infarmation on this page should be saved before adding or removing attachments. File name should be 50 characters or less if there are more than 10 attachments.
L: le Guidance

Grants Officer:
Recipient Authorized Representative:
Last CBS Validation: ~ Status:

This award approved by the Agency Grants Officer constitutes an obligation of Federal funding. By electronically signing, the Recipient agrees to comply with the Award provisions checked on this document, as well as provisions incorporated into the Award.
without modification by the Recipient within 20 days of receipt, the Grants Officer may unilaterally terminate this Award.

CD-450 Report Award Finance Report
| save | save and Return to Main

52



Complete the GMD Checklist. The Grant Specialist will also review the
Organization Profile in Grants Online before sending the package to the
Grants Officer for final approval.

GMD Checklist - NA15NMF4330041
3 Attachments:

No attachments.

Add new Attachment: [+]

Any changes to information on this page should be saved before adding or removing attachments. File name shous
Large File Guidance

e [Na Comments) - Comments

Checklist Items

Not Required Budget/Cost Analysis Memo
As Needed Vi view
Applicants Management and Fi University of Maryland, Center for Environmental Science

As Needed Credit Check

Required Delinguent Federal Debt Edit ==

Required Single Audit -

Required List of Parties excluded fgfm Procur !

Required Past Performance |

Mot Required Pre-Award Accounting/System Sury '_("D Comments) Internal Comments

As Needed High Risk Recipient Note: These comments are for internal use only.

Mot Required No @

Required ﬁ

Required Audit Trail:

Required

Required L.

Required Descri ptllun

Required Grants Onl!ne Bureau %002 - National Oceanic and Atmospheric Administration (NOAA) I
Grants Online Org ID 041
COrganization Type External all

DoNotPay check is complete Applicant Type Public/State Controlled Institution of Higher Education

| save | Save and Return to Main

Once both items have been completed, choose “Forward to Grants Officer
from the dropdown menu and click the “Submit” button.

Note: Most EDA Regions will “Forward to the Director” before forwarding to
the Grants Officer.

b1l

Award File 0 - ED20DEN3330046

Id: 2854537
Status: PublicaffairsLiaisonActions - Not Started

Action: Please select an action v m
Your Comments: | Please select an action
Complete CD 450

Complete GMD Checklist

Edit Specific Award Conditions
Forward to Director y
Forward to Grants Officer and Ignore Warnings
Forward to OIG

Reject Award File

Return Award File to PO

Send for Legal Review

View FAIS Sheet

View Reporting Frequencies




Award File 0 - CBIGADRDLIG000Z

T A0 TEE
Eahus GranfuffcardrSont - In Progreas

et [ T —

Thr o e i

 Te=men
e Comment

=

Tha Srvard Fla b in Bhe Orae b O b

Dale Slarted

Dhte Completed Forformer #rlizn Takm

Fu bl iPodri fainon

4 [T 18 96, 706 10195
A

wH .
FareardPawie Arard 08/26/2018 10:51:56 DS/I7/T014 12:00:41 46/27,20L8 11:08:42 LTINS Fadery! Frparam offcer F
Sk L] &M re} o

i..ﬁ..'. T Wi

When the Federal Project Officer forwards the Award File to the Grant Specialist
a task is also created for the Public Affairs Liaison. This task will remain
available until the Grants Officer approves the award. At that point, if no action
has been taken by the Public Affairs staff, their task will be cancelled. (Note: This
is different from the Legislative Affairs task that comes AFTER the Grants Officer
approval and obligation by the Finance Office.)

fill Dale A aiajivid e T P L0 & Lo ke T a1 P e riiar 7 Bk At edin Talien
Ravig Anprd Filg ORIV I0ME 131001 3% AORIT I0LE 12000 L6 AMOSITYI00E 131 AMCERGLE Grants GITGEr &1 hOAs  GireaspoiTiogr A5 Lanng
Ravida Angid Filk T L LR AT AR GRS I BOLE LRI04 AR GES T 006 1200 DF AW CE [Ladt] s ER TR (o) O F AT T d TR IS M 087 Caivtileli
Fintriril Pl b Bocaiill Pl O 202008, 10300 38 PO ORIV 006 1200847 AMGRAIT I0LE 130541 AW CERS Fusbaial Prisgios Oilagr  Briguaililioes K iTad & i Carrgd
E\-E'I Elu'r
- Abtachenents:
Penching Actions X
d Anrerd Mo, Gigplipesg ol B, i
T i1 N a5 b Fesheral Forl ey v sl Pesel el A Tmen St el A e Ll |l Bl e e
Propurarmart Riduidl pedl Commiimast of Funds JE0036T 0/ 17 006 51090000 Fo s CBE Firmt dpproaal Mol Siemed Cardus CHE Fegt
Proturirmart Pideedl aed Comeitrmest of Funds 2802367 084 37/ I ue 32000000 MILE CEBS First spproesli Mol Siacted Largwd LBS Featdl
Properarmact Faget e Comeibmast of Furds 2802367 0/ 17/ 1008 S10.900.90 ;i CBE Firt dpproval! Mot Stected Cargwn CBE Frabil
Procsrmark Peseast sed Comeibraet of Funds 2802967 384/ 27/ 2008 $10. 20000 HLE CBE Firfk dpprovsl! Mol 5ierted CENHEILE CBET 1ai Approwver
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Grants Online Training
Recipient Acceptance of Award

Module #09

February 2021 — EDA



Module 9 Overview
(View Only)

Prior to this module the Award File was approved by the Grants
Officer. This module will show how the Recipient can accept their
Award.

@ Module 9 Objectives

Upon completion of this module, students should understand:
» The Electronic Recipient Acceptance Process Map (ERA)
= What tabs are available to the Recipient

» How the Recipient can accept the Award

= Where to find the Recipient User Manual training guide
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Electronic Recipient Acceptance Overview

Process Map

Award: Electronic Recipient Acceptance Overview (ERA)

[ ) [ )
1 |
1 2 3 4 5
Grants Officer Approve Award File ces 1 Approve cBs 2™ Apprave
Approver Approver

'

ASAP Recipients Only

Legislative Affairs

{Interface to WebDocFlow for all Bureaus except EDA)

If NOAA, Grants > 5100,000 If NOAA, Grants > 5500,000
only; or If other Bureaus, all only; or if other Bureaus, all
Grants Grants
ﬁ =
7 8
ASap ASAP — N —_
Authorizer Authorization ]
9 10 11 12
Bureau OLIA Clear Department Clear
(OLA) Award File OLIA Award File

h 4

March 4, 2020

Version 4.25

Finance
Office

END

Corresponding Video

4

15
Recipient Authorized
Representative

’ﬁ

19

Manage Award
Complete

’ﬁ

18
Manage Award
Users

ry

16

)

There are no hands on activities for this module.
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https://www.youtube.com/watch?v=Oh58kPhivqc&list=PL7eEDcBSoNkuAiMOOvMt_1Y41Zs4bcGBu&index=9
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For all Post Award activities, please use the following Award

Post Award Activities

Numbers:

Student# Region Name POST-AWARD#
31 ATRO Angela Riley ED20DEN3330049
32 AURO Tomilayo (Tomi) Ogungbamighe |ED20DEN3330050
33 CRO Tom Baron ED20DEN3330051
34 CRO Shamik Amin ED20DEN3330052
35 CRO Ellen Heinz ED20DEN3330053
36 CRO Calvin Yassi ED20DEN3330054
37 DRO Caleb Seeling ED20DEN3330055
38 DRO Jamie Hackbarth ED20DEN3330056
38 DRO Dan Lara ED20DEN3330057
40 HQ Miriam Kerse ED20DEN3330058
41 SRO Cindi Ptak ED20DEN3330059
42 SRO Riley O'Leary ED20DEN3330060
43 SRO Sharon Metiva ED20DEN3330061
44 SRO Winnie Wakaba ED20DEN3330062
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Grants Online Training

Award Action Request
Processing

Module #10

February 2021 — EDA



ﬁ Module 10 Overview

Prior to this module, the Award File was completed and accepted by
the Recipient. The Award Action Request (AAR) process allows the
Recipient to modify some Award stipulations, for example they may
request an extension to the Award expiration date (No Cost
Extension).

@ Module 10 Objectives

Upon completion of this module, students should understand:

» The Award Action Request Process Map (AAR-1 through AAR-5)
» How a Recipient would enter and submit an AAR

= How the Project Officer would receive and review the AAR

= How to determine when an AAR results in an amendment
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Award Action Request (AAR) Process Map

Award Action Request Workflow (AAR-1) October 9, 2018

Version 4.25

1 2 3 4 5

b J

i
4
v \
Ll
-
-

; 6
AAR Initiator Search for Awards Access Grants File page Select Type of AAR Initiator ) :
wia The Awards Tab And Select Award Action Award Action Request, Reu-Few nw:rd ':mﬁn l.!eu::juest
Request from the Enter required fields Dr\;ar to ::.ltt.orlze
Action Dropdown Menu And 5tart Workflow LS

Mote: If AAR turns info an Amendment then the workflow will be the
same except that the approval document will be an Amendment.

- N

r b b b
» » s - —_ e — r e
- > . ¥ e 4
k. 4 - ,/ k. ’/
- \/ -

12

7 & 9 10 11 13
Recipient Authorized Rewview Award Action Request Assigned Program Officer 1.) Review Award Action Request Grants Specialist Fg;ia;::r" FALD
Representative Forward to Agency 2.) Forward to Grants Specialist Reviewer and/or
Director

MNote: EDA Only = Policy allows the Assigned

K Program Officer to forward to FALD directhy. j

|

|

|

|

|

|

|

L 4

2 ; X

h r y -
AL A 4 b
END « < e o1 %@
. 4 b 4 -

v v v

14

20

-

AAR or Amendment — L 17 16 15 1.} Review Award
o Recipient Authorized 1.} Review AAR or Amendment Grants Officer 1.) Review Award Action Request | Grants Specialist Action Request
Approval Notification Representative 2.) Approve AAR or Amendment 2.) Forward to Grants Officer 2.) Forward to Grants
Specialist

Mote: An amendment would have to be accepted by the Recipient
Authorized Representative before becoming effective.

Corresponding Video

Hands on activity for this Module starts here.
You will be completing steps 1 — 10.

To begin, access the Grants Online Training site.

The arep account represents a Recipient.
Sign in with your arepXX account.
The password is gofedafeb21XX$$.
Note: XX is your Student Number. 63


https://www.youtube.com/watch?v=9PHN-ALJZic&list=PL7eEDcBSoNkuAiMOOvMt_1Y41Zs4bcGBu&index=4
https://grantsonlinetraining.rdc.noaa.gov/flows/home/Login/LoginController.jpf

Award Action Request Index Page

Award Action Requests marked with an asterisk (*) will always result in an amendment to
the award (if approved). Other requests generally result in a notification of approval.
However, any request may result in an amendment at the discretion of the Grants Officer.
Please refer to the Guidance document for additional information.

*No Cost Extension — Prior Approval Required

Extension to Close Out

Change in Principal Investigator/ Project Director

Change in Key Person Specified in the Application

Satisfy Specific Conditions

Transfer of Funds Budgeted for Participant Support Cost
to Other Categories of Expense

Rebudget — Prior Approval Required

Pre-Award Costs More than 90 Days
Submit Additional Closeout Documents

Other

No Cost Extension — Prior Approval Waived (Research
Terms and Conditions)

*Change in Scope
Foreign Air Carrier for Travel

Disengagement More Than 3 Months, or 25% Reduction
by Project Director or PI

Inclusion of Costs Requiring Prior Approval in Cost
Principles

*Subaward, Transfer or Contract Out Work Under the
Award if Not Described in the Approved Application

Re-budget — Prior Approval Waived (Research Terms
and Conditions)

*Termination by Consent

ASAP Drawdown Request

Reference: Award Action Request Guidance link:

http://www.noaa.gov/sites/default/files/atoms/files/Recipient AAR Help.pdf

Step 1 - Click on the “Award” tab at the top of the page.

Step 2 - Use the Search Award feature to search for your assigned POST AWARD -
Award Number.

Step 3 - Click on the award number in the search results to get to the Grants File.

Step 4 - From the Grants File dropdown choose the option to “Create Award Action
Request”.

Step 5 — From the Index page, displayed above, you may select any one or two requests

to complete.
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http://www.noaa.gov/sites/default/files/atoms/files/Recipient_AAR_Help.pdf

Award Action Request - ED20DEN3330067

Id: 2856418
Status: RecipientAuthorizedRepresentativeActions - Mot Started

Action: Please select an action Bl submit |
Your Comments: | Please select an action

Forward To Agency

View/Edit Award Action Request details
Withdraw Award Action Request

Step 6 — Complete the form for the selected AAR and then “Forward to Agency’.

Step 7 — Log off as the recipient and log back on as the Project Officer using your
gstudentXX account.

Step 8 — Review the AAR and then forward it to the next person in the workflow. If that
person is the Grants Specialist you will get another task to review and forward to the
Grants Officer.

Your Tasks

Document Type Status

|AII V| |Gpen V| Apply Filter >>

2 items found, displaying all items.1

Tasl( Id Tasll: Status|Document Type Document Id|Start Date|Completed Date|Award Number

View 6809017 Review Award Action Request Not Started Award Action Request 2856418 ED20DEN3330067
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Grants Online Training
Performance Progress Report
& Federal Financial Report
Processing

Module #11

February 2021 — EDA



ﬁ Module 11 Overview

Prior to this module, the Award File was completed and accepted by
the Recipient. The reporting requirements were specified in the
Award’s Terms and Conditions and agreed to by the Recipient when
accepting the Award. This module will cover how the Recipient can
complete the Performance Progress Report (PPR) and the Federal
Financial Report (FFR).

@ Module 11 Objectives

Upon completion of this module, students should understand:
» The PPR and FFR Process Maps

» How a Recipient would enter and submit a PPR

» How a Recipient would enter and submit a FFR

= How a Project Officer would accept the PPR and FFR
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Performance Progress Report (PPR) Process
Map

Routing of Performance Progress Report (PPR-1) July 28, 2019

Version 4.28

*Step 8 -All Auth Reps will get the task to
Review Progress Report. Only one needs to
act on it to Forward to Agency.

The Research Performance Progress Report (RPPR) follows the same process flow.
The only difference is that the RPPR does not allow Optional Reviewers at this time.

Progress Reports created By “Submitting” PI

Return for Revisions

a " &

r 9 y b r F
> » . % b, r b ¢ 3 »dl )
1 > > . . - > -

4 y - . -

- r h 4 o

v b v v
3

: 2 4 5 3 7 8 9
Principal Investigator ~ Search Awards or ) E 3P0 Principal Investigator Review Forward To Recipient Review Forward to Agency
fCo-Fi, Search Reports  3ppropriate report and /Co-Pl Review Progress Authorized  Authorized Rep Progress
Authorized Representative go to details page Repart Representative Report *
to fill out form
2.) Add attachments and
start workflow
Return for

N ; & y Y 9
r & ; S A rF o\
END .\‘,_‘ = — — \‘;.q.___q‘,.(__ ___(-,:‘
- ; - - -
v ; v v w

Revisions

17 : 16 15 14 13 ” i 1 10
Accept Progress i Assigned Program Add Comments and Review Optional i Review Assigned
Repart Officer Return to Progress Reviewer send Foo { Progress Program Officer

Optional Review |

Program Officer Report Report

_______________________________________________________________________________________________________________________________

Corresponding Video

Hands on activity for this Module starts here.

To begin, access the Grants Online Training site.

The arep account represents a Recipient.
Sign in with your arepXX account.
The password is gotedafeb21XX$$.
Note: XX is your Student Number.
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https://www.youtube.com/watch?v=m-wONvPm4qk&list=PL7eEDcBSoNkuAiMOOvMt_1Y41Zs4bcGBu&index=3
https://grantsonlinetraining.rdc.noaa.gov/flows/home/Login/LoginController.jpf

Performance Progress Report (PPR) Process
Map

Routing of Performance Progress Report (PPR-1) July 29, 2019

Version 4.28

*Step 8 -All Auth Reps will get the task to
Review Progress Report. Only one needs to
act on it to Forward to Agency.

The Research Performance Progress Report (RPPR) follows the same process flow.
The enly difference is that the RPPR does not allow Optional Reviewers at this time.

Progress Reports created By “Submitting” Pl

l Return for Revisions ]
) )
> > > > = D "
@ = = !
3

1 2 ! 4 5 6 7 ] a
Principal Investigator ~ Search Awards or e Earllecs Principal Investigator Review Forward To Recipient Review Forward to Agency

fCo-P1, Search Reports appropriate report and JCo-Pl Review Progress Authorized Authorized Rep Progress

Authorized Representative goto _dETa'IS page Report Representative Report *
to fill out form

2.) Add attachments and
start workflow
Return for

Revisions

END Ll — — — — — — @y < — @ - — — —{ o,
\\_,’ b v \‘.'. \‘.'
17 i 16 15 14 13 i 1 10
Accept Progress Assigned Program Add Comments and Review Optional ik { Review Assigned
Report i Officer Return to Progress Reviewer send For. { Progress Program Officer
; Program Officer Report Dptional Review Report

Note: EDA has some business processes that require the PPR to be due earlier than the
Grants Online system is programmed to allow. In those cases EDA has to work with the
Grants Online Help Desk to put custom workarounds in place.

Step 1 - Click on the “Award” tab at the top of the page.

Step 2 - Use the Search Award feature to search for your assigned POST AWARD -
Award Number.

Step 3 -Click on the award number in the search results to get to the Grants File.

Step 4 —On the Grants File page, scroll down to the Progress Report section.
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Performance Progress Report - ED20DEN3330067

[ Attachments:
Mo attachments.

Add new Attachment: [+]

Any changes to information on this page should be saved before adding or removing attachments. |

Large File Guidance

Use the "Add new Attachment: [+]" link to attach the report.

Clarifying comments:

Reporting Period = Due Date Final Report
10/01/2019-02/31/2020 04/30/2020 Yas Mo

Recipient Principal Investigators/Project Directors:

Mothing found to display. Submitting?

Recipient Authorized Representa
One item found.1

Name ___[Telephone

Rep30, Arthur 301-555-1212

Submitted On:

Accepted On: N/A

m Save and Start Workflow

Performance Progress Report - ED20DEN3330067

Id: 2854879
Status: Delinquent

Action: Please select an action hd m
Your Comments: | Please select an action

Forward Progress Report to Agency
View Progress Report

Step 5 - Complete one Performance Progress Report (PPR) as the Recipient and forward

to the agency.

Step 6 — Log off as the recipient and log back on as the FPO using your gstudentXX
account. Review the PPR and accept it.

Your Tasks

Document Type Status

[ai ~] [open ¥]

2 items found, displaying all items.1

Tasl( Id Task Status|Document Type Document Id|Start Date|Completed Date|Award Number

View 6809050 Review Progress Report Mot Started Performance Progress Report 2854879 ED20DEN3330067
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Federal Financial Report (FFR #1) Process
Map

Routing of Federal Financial Reports (FFR-1) July 29, 2019

Version 4.28
SF-425

*5tep 6 -All Auth Reps will get the task to
Review Financial Report. Only one needs to

Financial Reports created By “Submitting”’ Biz/Fin Rep ST TS ST

1 4 L] 6 7 8
Business-Finance Search Awards of  Click on ID of appropriate Forward To Recipient * Review Forward to Agency Assigned
Representative, Search Reports report and go to details Authorized Authorized Financial or Return for Grants
Authorized Representative page to fill out form Representative Representative Report Revisions Specialist

|
NOAA Interim 5F-425 reports without recipient remarks are automatically | F \
accepted by the system. However, reports with Cash-On-Hand > $5000 | I 3
require a recipient remark. | .

———————— INterim SF-425 == m= = e - = ——————
= 5

Review Financial
Report or return

|
|
| far revisions
/L\ y % i |
END = o = : - ) - < - -
w -w - o
- - - ) A .
13 12 11 10 < 4 ).
Accept Financial Review Finance F:rwa;d o Financle .
Report or Return Financial Office : :?; ﬂ'FTPITm-’a - 1
0 only for a Final repol
for Revisions Eepait E Accept Financial

or Return for Revisions
Report or Return

for Revisions

l

END

NOAA uses a modified SF-425 interim report called a “Cash Flow” report. It does not contain all
of the data fields of a Full SF-425. For the Final Report NOAA does use a Full SF425.

Note: EDA uses the Full SF-425 report for both interim and final reports.

Step 1 - Sign in with your arepXX account. Click on the “Award’ tab at the top of the page.

Step 2 - Use the Search Award feature to search for your assigned POST AWARD -
Award Number.

Note: If searching for the SF-425 using “Search Reports” you must be sure to check the
box to “Include reports with no Start Date.”
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FEDERAL FINAMCIAL REPORT

Follow form Instructions
1. Federal Agency and Crganizational Element 2. Federal Grant or Cther Identifying Mumber Assigned by Federal Agency Page of
te Which This Report is Submitted: {To report mulfiple grants, use FFR Attachment) 1 2
pages
Department of Commerce/EDA ED20DEM3330067
3. Recipient Organization (Mame and complete address including Zip code)
GREAT PLAINS DEVELOPMENT
100 MILITARY PLZ STE 128, DODGE CITY, KS 67801-4945 USA
4a. DUNS Number 4b. EIN 5. Recipient Account Mumber or ldentifying Mumber 6. Report Type 7. Basis of Accounting
{To report mulfiple grants, use FFR Attachment)
Quiarterly
963521687 480000000 Semi-Annual
Annual O O
Final — Cash L
Accrual
8. Project/Grant Period 9. Reporting Pericd End Date
From: {Month, Day, Year) To: (Month, Day, Year) {Month, Day, Year)
QOctober 01, 2019 September 20, 2021 March 31, 2020
10. Transactions Cumulative
(Use lines a-c for single or multiple grant reporing)
Federal Cash (To report multiple grants, also use FFR Attachment):
|

a. Cash Receipts © D mine (

SF-425: Federal Financial Report - Full Report - ED20DEN3330067

b. Cash Disbursements ™

Id: 2854860

c. Cash on Hand (line a minus b) Status: Delinquent

(Use lines d-o for single grant reporting)

Action: Please select an action hd m

Federal Expenditures and Unobligate Your Comments: | Pl2ase select an action

Forward SF-425 Full Report to Agency
. Review/Edit SF-425 Full Details
d. Total Federal funds authorized

Step 3 - Complete one Federal Financial Progress Report (FFR) as the Recipient
and forward to the agency.

Step 4 —Log off as the recipient and log back on as the FPO using your
gstudentXX account. Review the FFR and accept it.
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Federal Financial Report (FFR #2) Process

Map

Routing of Federal Financial Reports (FFR-2)

SF-270 - Only available for Non-ASAP for all Bureaus or NOAA Risk Recipient ASAP

EDA Only

M

Forward to EDA Director/

Tc

Optional Reviewer Grants Officer Approve

July 29, 2019

Version 4.28
o

"Wsa

8
Accept SF-270

Financial Reports created by “Submitting” Biz/Fin Rep can A |
he forwarded directly to the Agency | |
l |
l |
1~ L— ————— 4
: > o > > "
3
! Search :wards ar GG ‘ ° & !
Business-Finance of appropriate report Forward To Recipient Forward To Assigned
Representative, Search Reports and go to detalls page Authorized Authorized Agency Grants
Authorized Representative to fill out form Representative Representative Specialist

Risk Recipient ASAP Only (Need ASAP Authorization Amount)

SF 270-ASAP Notification
» » END
13 14
ASAP Authorizer  scap authorization 15 1 17
Finance Office *ASAP Certification Business-Finance
Representative
Post as Unfpproved

(Controlled by CBS Default Tables)

Only

{Asynch
9 from
Finance Office APSI)

10
Unapproved
Voucher
Recorded(asynch)

v

11
Finance Office

12
Review SF-270/
Send Funds to
Recipient

v
END
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Grants Online Training
Partial Funding Processing

Module #12

February 2021 — EDA



Module 12 Overview

Prior to this module, the Award File was completed and accepted by
the Recipient. This module will cover the Partial Funding process which
is also referred to as Release of Funds. This process is used for an
award where additional funding associated with a current application is
being released.

@ Module 12 Objectives

Upon completion of this module, students should understand:
» The Partial Funding Process Map

» How to complete the Partial Funding process
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Partial Funding Process Map

May 29, 2019

Partial Funding Workflow (PR-1) |

/ & NOTE: The Procurement Request 4 |.;' < A = (O
FooX - X F Rl 4 1]
. - - . workflow must be completed prior to r X - » 4l
Processis - ' . *  forwarding Award File ta the Grants 1 o ’
initiated by specialist (Steps 4-14) y ”
FPO selecti o
selecting 2 3
“Partially " ) 15 16 3
Fund this Initiate Partial  pgrtial Funding Forward Award . Review CO-451
Funding Memo M ) o Grants Specialist '
pna {Release of Funds) smo File to Grants Specialist Forward ta Grants Officer
Elobal option
from Grants 1 EDA Only
File. pioned /
Program - " y
Officer // b // *, A
—b\’—b > 4
/ v v
4 6
Procurement  Brocurement - complete and Re uzstur Approve Re E:nest A 1:-::\.@ Eoriiﬂitl A lrzove Eori:'uitz A 1:ove
Request Request Farward Each q Procurement Gl pp pp pp
1. Nightly Upload th CBS DW for ARRA Document Request Aué:ﬁ:'l:llng Approver Approver
2. File generation fpr FAADS/USASpending
Option to establish
\ additional PRCF reviewers. j
I
ASAP Onl .
nly Nightly
TOMATED TASK Upload to AUTOMATED TASK
AUTOMATED TASK MARS I‘l o
. A /\ Ll
A A A i | \
. ’ h [~ I|| Validation '
26 25 24 g Successful y
ASAP ASAP Record Grants 3 22 = 125(]-}2 d Initi T.E[l cd 18 18
. Authorization Officer Approval CBS 1%2™ i nitiate Awa Review
Authorizer Grants Grants Officer
| = Approver/ Obligation CD-451
Officer ApP CBS Interface ot

l MOTE: For Non-NOAA, when step 22 is completed, send email notification to NIST AP
Legislative Affairs
Accept

[Interface to WebDocFlow for all Bureaus except EDA)

» END

>

*AUTOMATED TASK
(based on Data

If NOAA, Grants = $500,000
Warehouse Records,

If NOAA, Grants = $100,000
only; or If other Bureaus, all

only; or If other Bureaus, all

Grant: Grants not CBS Interface)
s r 9 r . Decline CD-451 = De-ob Process
o }? _ y@ [See Declined Award Slide)
az 34

30 3 ASAP = Accept/

h 4

28
27 Clear 29 Clear Finance ificati Recipient Authorized :
Bureau OUA  Award File Department  Award File Office Certification Representative el
(OLA) OLIA

Corresponding Video

Hands on activity for this Module starts here.
You will be completing steps 2 — 10.

To begin, access the Grants Online Training site.

The gstudent account represents a Certified Federal Program Officer.
Sign in with your gstudentXX account.
The password is gofedafeb21XX$$.
Note: XX is your Student Number. 78


https://www.youtube.com/watch?v=7F8JvFLLzlM&list=PL7eEDcBSoNkuAiMOOvMt_1Y41Zs4bcGBu&index=7
https://grantsonlinetraining.rdc.noaa.gov/flows/home/Login/LoginController.jpf

1.

3.

FPO - Partial Funding Steps 1 -3

Search for your assigned POST
While on the AWARD - Award Number.

Awards Tab, click

the Search Awards | SearchAwards

link. Enter Award Number:
information for one | T
ame:
of the data Project Title:
elements on the Avard Status: Open v
. PI-PD Last Name: |
page. Click the Supplementary Information Category: v
Search button. Supplementary Value: |
Reset
Please use the above fields to narrow down your search. Searches are not case-sensitive.
Under the Search Fields can be partially completed to get all matching results. Use % as wildcard in search string.
Results, click the Search Results

Award Number ||nk 23 items found, displaying all items.1

i . Award Number |Org ID |Recipient|DBA (Project Title Award  |Principal

Award that is to be NAZ0GOT9980017 2004893 GENERAL gstudent16
. ATOMICS
partially funded. NA20G0T8280007|2004893 GENERAL GSTUDENTOO - Instructor
e ATOMICS App for Comp Process Dec
2...
NA20GOTS980006 2004893 GENERAL GStudent15
ATOMICS

Project Directors
Accepted None Designated

Accepted  Arthur Rep00

Accepted  None Designated

While on the Grants File launch page select Partially Fund this Award from the

Action dropdown list. Click the Submit button.

Grants File - NA20GOT9980007

Id: 2845241
Status: Accepted

Action: | Please select an action v]

Your Comments: Plegse select an 2
Partially Fund this Award I
Reduce Funding of this Award

Submit Satisfied Specific Award Conditions
View Accounting Details

View/Manage Award-related Personnel
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FPO - Partial Funding Steps 4 and 5

Partial Funding -- NA20GOT9980007

Action column header

be partially funded.

Approved Plan and Prior Obligations

Selected Application

None

Ml Cancell

Memo * Guidance
A
Spell Check

application at a time.

5. Click the Select button
to choose the desired
application.

4. Click the plus (+) beside the

to

obtain details associated
with the application that will

Although all applications
associated with an Award
are visible; partial funding

oo e
ID . . .

Select 2845190 GSTUDENTOO - Instructor App for Comp Process Dec 2019 Class2000

Approved Plan and Prior Obligations

W Application | Project Title
ID

Sele P845190  GSTUDENTOO - Instructor App for Comp Process Dec 2019 Class2000

Planned Year  |Approved Fed  |Obligated Approved Non-  |Assigned Non-Fed
Share Fed Share Share

2020 £4,000.00 £4,000.00 £4,000.00 £4,000.00
021 £4,000.00 £0.00 £4,000.00 £0.00
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FPO - Partial Funding Step 6

Interim
Feports Mot
Required -
SF-425 Mot ASAP - Progress Report Annuall Final Progress Comprehensive - a last
Fregquency: Use SF-270 Freguency: Y Report: interim report is not required
- Final Full
Feport
Required
Final Reports .
Due On: 12/29/2021 Closeout Date: NSA
PIs - PDs:  Arthur Rep00
Partial Funding -- NA20GOT9980007
Memo * |-Eui:|ar:e|
Grants Online
Partial Funding Guidance
y Partial Funding Memo

Spell Check

6. Click the Guidance link for an example of
the language that should be used for the
Memo* data element. Six examples of the
appropriate language are included on the

next two slides.

The Partial Funding Memo is used to explain the state of
funding for the approved Application. A clear and precise
explanation of what is happening i this Partial Funding will
greatly assist GMD personnel in processing the action.
Tvpically. Partial Funding actions are used to fund the out-
vears of multi-vear awards. with a single application being
submitted for the award's duration. However. some awards
will have multiple multi-vear applications associated with
them. Other awards are single-vear awards for which the fully
approved amount was not provided in the initial award. Every
situation requires an explanation.

GMD personnel want to know that the Program Officer 1s
aware of the Recipient’s reporting status for the award. GMD
does NOT want to receive Partial Fundmg actions for awards
for which the recipient 1s delinquent m reporting. It 15 GMD
policy not to approve additional funding for awards that have
delmquent reports.

Example 1 - The Standard Memo. Fully funding an out-yvear
for a multi-vear application. for which the initial funding was
in the original award.
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Sample Language for Partial Funding Memo

= Example 1 - The Standard Memo. Fully funding an out-year for a multi-year
application, for which the initial funding was in the original award.

This release of funds of $ is for year __ of a _ year multi-year award. All
required Progress and Financial reports have been submitted and accepted.

= Example 2 - Partially funding an out-year for a multi-year application, for which the
initial funding was in the original award, and for which an additional Partial Funding
action is expected to take place later in the year to complete the year's approved
funding.

This release of funds of $____is for year __ of a _ year multi-year award.
Due to , total funding for this award period is not available;
additional funds will be provided at a later date. All required Progress and
Financial reports have been submitted and accepted.

= Example 3 - Partially funding an out-year for a multi-year application, for which the
initial funding was in the original award, and for which an additional Partial Funding
action is expected to take place the following year to complete this year's
approved funding.

This release of funds of $____is for year __ of a _ year multi-year award.
Due to , total funding for this award period is not available in this
FY. Additional funds will be provided in FY__. It is our intent to provide total
funding for this award. All required Progress and Financial reports have
been submitted and accepted.
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Sample Language for Partial Funding Memo (Continued)

= Example 4* - Partially funding an out-year for a multi-year application, for which
the initial funding was in the original award, and for which budgeted funds are not
expected to be made available to fully fund the award.

This release of funds of $ is for year __ of a _ year multi-year award.
Due to , funding for this award period is not available. Additional
funds will not be provided and this award will be reduced by - All

required Progress and Financial reports have been submitted and accepted.

(Note: In this situation, work with the Grants Specialist to create an administrative
amendment to reduce the total authorized award funding.)

= Example 5 - Partially funding an out-year for a multi-year application, for which the
initial funding was in the original award, and for which one or more Partial Funding
actions have already occurred to fund the application for the current Fiscal Year.

» This release of funds of $____is for year __ of a __ year multi-year award.
This release of funds is expected to be the final release of funds in FY .
The remainder of the project is expected to be funded in FY ___ through FY
______assuming funds are available. All required Progress and Financial
reports have been submitted and accepted.

= Example 6** - Partially funding an out-year for a multi-year application, for which
the initial funding was NOT in the original award.

» This release of funds of $ is for year __ of a __ year multi-year
application which was originally funded as Amendment . ... additional
explanation according to above examples.

NOTES:

When no additional funds are available the Program Office must advise the Grants
Officer. Subsequently, the Grants Officer creates an amendment to inform the recipient
that no additional funds will be provided. The recipient has two options: continue work
with existing funds or terminate the award.

* If Federal Funding is being reduced, the match should be reduced by a comparable
amount.

** If the Partial Funding is on a continuation application, instead of the original Award,
notate the appropriate amendment number in the Partial Funding Memo.
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FPO - Partial Funding Steps 7 -9

7. Enter the Partial Funding amount for the Fed Add Amount* data element.

NOTE: If changes are made to the Federal Funding Amount, the Procurement
Request and Commitment of Funds and the Review Release of Funds tasks must be
updated. If appropriate, specify the amount for the Non-Fed Amount.

8. Click the Save and Start Workflow button.

9. To acknowledge the intent to proceed with the workflow and that it is acceptable
that a Procurement Request and Commitment of Funds and a Release of Funds
task are added to the user’s Inbox. Click the OK button.

Partial Funding -- NA20GOT9980007

Memo * Guidance

This release of funds of § is for year __ of a __ year multi-
year award. All required Progress and Financial reperts have
been submitted and accepted.

156/ 4000

Approved Plan and Prior Obligations

L W Application | Project Title
D

[ET5] 2845150  GSTUDENTOO - Instructor App for Comp Process Dec 2019 Class2000

Selected Application

D Share Share Share “ed Share Fed Share Fed Share | lo.

2845190  $8,000.00 $4,000.00 $0.00 2500 5,000.00 $4,000.00 $4,000.00 GSTUDENTOO - Instructor App for Comp

Process Dec 2019 Class2000

Note: Federal Add Amount plus Pending Federal Share plus the sum of all prior obligations may be up to 5% greater than the Approved Federal Share, If exceeding the Approved Federal
Share, enter 8 memo explaining the reason for the additional funds.

Note: Only one application may be funded per Partial Funding action.

grantsonlinetraining.rdc.noaa.gov says:

Save | Save and Start Workflo ancel |
WARNING: Release of Funds and Procurement Request workflow tasks will
be placed in your inbox.
Are you sure you wish to proceed?
Federal Add Amount and Non-Fed
Prevent this page from creating additional dialogs.
Amount - $1,000.

OK Cancel
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FPO — Partial Funding Step 10

10. If the Federal Amount was modified, navigate to the Your Tasks screen. There
should be two new tasks:

(a) Procurement Request and Commitment of Funds

(b) Review Release of Funds
The status for both tasks is Not Started. The Procurement Request should be
completed prior to attempting to work on the Release of Funds task. The steps to

complete the Procurement Request are the same as those used for a new Award
and are not repeated here.

Your Tasks

Document Type Satus

[ R IRA N Apoy Fitter 5>

W IRRTTT J\:\r'\-lll\jr H WYY W TR L
Date it Status

ZJGEKZDZD GSTUDENTOQ - Instructor App for Comp Process Dec 2843614 Procurement Request and Commitment NA20GOT9980007 6781194 Mot Procurement Request and

2019 Caz=2000 of Funds Started  Commitment of Funds
View 02/03/2020  GSTUDENTOD - Instructor App for Comp Process Dec 2845613 Review Release of Funds NA20GOT9380007 6781193 Mot~ Award File
_ 2019 Class2000 _ _ _ Started
L Aninnan4n ACTUNCRITAR Wikl LTI AT LRYTLTG 0, b0 n A h A BIANASNTAANANY S FTIANSY Blak ) d

Fill out the Procurement Request:

Request Authorizing Official: Enter “Official” in the Last Name field. Then
choose “EDA Budget and NEPA Official’.
Requestor: Use your XX number in the Last Name field.
Click the “Add New ACCS Line” link.

Enter the ACCS Line information:

Project: Enter E000025. Task: Enter 000.
Organization: Enter 99-00-0000
Object Class: Enter 41-11-00-00
Amount: Enter $1,000.

Click the “Save” button.

Click the “DWValidate” button.

Click the “Cancel/Done” button.

Then click the “Save and Return to Main” button.
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FPO - Partial Funding Step 11

10. If the Federal Amount was modified, navigate to the Your Tasks screen. There
should be two new tasks:

(a) Procurement Request and Commitment of Funds

(b) Review Release of Funds

The status for both tasks is Not Started. The Procurement Request should be
completed prior to attempting to work on the Release of Funds task. The steps to

complete the Procurement Request are the same as those used for a new Award
and are not repeated here.

Your Tasks

Document Type Status

[ ] G 1]

..l u.lll.:\ \vullur MUgulg an IL\.III.‘ J.

P e —
Date Id

-PJGE 2020 GSTUDENTOD - Instructor App for Comp Process Dec 2843614 Procurement Request and Commitment NAZDGOW?&UUG?E?EILB4Not Procurement Request and

2013 Class2000 of Funds Started  Commitment of Funds
View 02/03/2020  GSTUDENTOD - Instructor App for Comp Process Dec 284513 Review Release of Funds NA20GOT9380007 6781193 Mot Award File
_ 2018 Cla=s2000 _ _ __ Started
dnfanjansn CCTUDCHTAY Wikl TV ST 1 nnaCnnT o A0 Aond i L RIADOANTAGOAN S FIIANFY Mok I} A0

11. When the ACCS Lines associated with the PRCF are complete, select

Forward Procurement Request to Requestor from the Action dropdown
menu on the PRCF launch page. Click the Submit button.

Procurement Request and Commitment of Funds - NA20GOT9980007

Id: 2845614
Status: ProgramOfficerdctions - In Progress

Action: [Please select an action d

Your Comments: Please select an action
Complete Procurement Request and Commitment of Funds
Forward Procurement Reguest to Requestor

4
Spell Check

Approve the Procurement Request
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FPO - Partial Funding Step 12 and 13

12. From the PRCEF, click the View link for Review Release of Funds. Complete the
action associated with that task.

Your Tasks
Document Type Status
(Al AT Avoly Filter >> |

5 items found, displaying all items.1

View Task Project Title Document Award Number Task Id |Task
aceived Id Status
Date
- aquest and

Process Dec 2019 Class2000 Commitment of Funds Started Commitment of Funds

Document Type

2/03/2020  GSTUDENTOO - Instructor App for Comp 2845613 Review Release of Funds NA20GOT9980007 6781193 Not~ Award File
Procece Dor 2010 (laced00d Starfed
View 1940979040 CCTHRCNTAT Whataunr T et far M Titla J0ACINT Drncurnmant Danuact and BMATACATANONAIA ATTIN0AT hlnk Ornciramant Danuact and

13. After the Procurement Request has been approved and there are no pending
actions, the user can choose Forward to Grants Specialist for Review. If
appropriate, a workflow comment can be included.

Award File In Progress - NA20GOT9980007

Id: 2845613
Status: ProgramOfficerActions - In Progress

Action: Please select an action bl m
Your Comments: | Please select an action

Edit Specific Award Conditions
Reassign Award File
Revise Procurement Request and Commitment of Funds A
Send for Legal Review

View Amendment Details

View FAIS Sheet

View Reporting Frequencies
View/Edit Partial Funding Document
Withdraw Release of Funds

+ Workflow History

Ca Attachments: NOTE: When the red X beside the Pending
Actions is replaced with a green ./, the option
to Forward to Grants Specialist for Review

\/ is available from the Action dropdown menu.

Pending Actions

Mothing found to display. 87




FPO - Partial Funding Step 13 (continued) and 14

NOTE: If thered X is visible, the pending task(s) must be completed before you
can advance to the next step in the workflow.

Pending Actions X

One item found.1

m Start Date|Federal Fundi Last Action Status Last Action Date|Last Action User

Procurement Request and Commitment of Funds 2597794 03/03/2017 2017 Procurement Request and Commitment of Funds: In Progress 03/03/2017 Grant Student25

14. Do not make any modifications to the Amendment Details (View Amendment
Details) task; this will be modified by the Grants Specialist.

If changes to the Partial Funding Memo or Funding Amounts are necessary
select View/Edit Partial Funding Document.

Award File In Progress - NA20GOT9980007

Id: 2845613
Status: ProgramOfficerActions - In Progress

Action: Flease select an action ¥ m
Your Comments: | Please select an action

Edit Specific Award Conditions
Reassign Award File
Revise Procurement Request and Commitment of Funds i
Send for Legal Review

—_— | View Amendment Details

View FAIS Sheet

View Reporting Frequencies

— | View/Edit Partial Funding Document
Withdraw Release of Funds

» Workflow History
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Grants Online Training
Award Tracking Report,

Correspondence & Federal Report,
and Supplementary Information

Module #13

February 2021 — EDA
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ﬁ Module 13 Overview
(View Only)

Prior to this module, the Award File was completed and accepted by
the Recipient. This module will discuss how to track your Award and
how to use the Correspondence and Federal Reports features.
Additionally, the Supplementary Information feature is explained so
that awards can be further categorized for ease of use.

@ Module 13 Objectives

Upon completion of this module, students should understand:
= How to use the Award Tracking Report feature
= How to use the Correspondence and Federal Reports feature

» How to use the Supplementary Information feature
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Corresponding Video

There are no hands on activities for this module.
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https://www.youtube.com/watch?v=H8PyIn28LJs&list=PL7eEDcBSoNkuAiMOOvMt_1Y41Zs4bcGBu&index=13
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